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BID DOCUMENT: APPOINTMENT OF A PANEL OF SERVICE 

PROVIDERS FOR MARKETING, BRANDING AND MEDIA 
SERVICES TO TSHWANE NORTH TVET COLLEGE FOR A 

PERIOD OF 36 MONTHS   

 

BID NO.TNC/PMS/17/2022 
CLOSING DATE: 25 AUGUST 2022 

TIME: 11:00 

 

 

NAME OF TENDERER: ____________________________________________________ 

 

TOTAL AMOUNT R________________________________________________ (incl. VAT) 

NO BID WILL BE ACCEPTED FROM A PERSON IN THE SERVICE OF THE STATE 

Issued by: 

Tshwane North TVET College 
Cnr Pretorius and Kgosi Mampuru Street 
Pretoria 
0001 
 
Delivery Address: 
Bid Box (Central Office) 
Cnr Pretorius and Kgosi Mampuru 

Enquiries: Procurement 
Processes 
 
Ms. Norah Bidzha  
Tel: 012 401 1641 
norah.bidzha@tnc.edu.za 
 
Technical Enquiries 
Mr. F Boikanyo 
Tel: 012 401 1611 
frank.boikanyo@tnc.edu.za 

mailto:norah.bidzha@tnc.edu.za
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Contact numbers (w)                                        (Cell) 
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LIST OF ACRONYMS 

ACRONYM DESCRIPTION 

BAC Bid Adjudication Committee 

BBBEE            Broad-based Black Economic Empowerment 

B-BBEE Act     Broad –Based Black Economic Empowerment Act 

BEC Bid Evaluation Committee 

BEE                Black Economic Empowerment 

CFO                Chief Finance Officer 

DHET Department of Higher Education and Training 

EME                Exempted Micro Enterprise 

GCC General Condition of Contract 

PFMA             Public Finance Management Act 

PPPFA          Preferential Procurement Policy Framework Act 

QSE               Qualify Small Enterprise 

SANAS          South African National Accreditation System 

SAQA            South African Qualifications Authority 

SCM              Supply Chain Management 

SCOPA         Standing Committee on Public Accounts 

SMME           Small, Medium and Micro Enterprise 

TNC Tshwane North TVET College 

TVET Technical & Vocational Education and Training 
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SBD 1 

FORM A 
INVITATION TO BID 

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (TSHWANE NORTH TVET COLLEGE) 
BID NUMBER: TNC/PMS/17/2022 CLOSING DATE:25 August 2022  CLOSING TIME: 11:00 

DESCRIPTION 
Appointment of a panel of service providers for marketing, branding and media services to Tshwane North TVET College for a 
period of 36 months   

BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID BOX SITUATED AT (STREET ADDRESS) 
200 Kgosi Mampuru 
Cnr Pretorius and Kgosi Mampuru 

Pretoria 
 
BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO TECHNICAL ENQUIRIES MAY BE DIRECTED TO: 
CONTACT PERSON Norah Bidzha  CONTACT PERSON Frank Boikanyo 
TELEPHONE NUMBER 012 401 1641 TELEPHONE NUMBER 012 401 1611 
FACSIMILE NUMBER N/A FACSIMILE NUMBER N/A 
E-MAIL ADDRESS norah.bidzha@tnc .edu.za E-MAIL ADDRESS frank.boikanyo@tnc.edu.za 
SUPPLIER INFORMATION 
NAME OF BIDDER  

POSTAL ADDRESS  

STREET ADDRESS  

TELEPHONE NUMBER CODE  NUMBER  

CELLPHONE NUMBER  

FACSIMILE NUMBER CODE  NUMBER  

E-MAIL ADDRESS  
VAT REGISTRATION 
NUMBER  
SUPPLIER 
COMPLIANCE STATUS 

TAX 
COMPLIANCE 
SYSTEM PIN:  

OR CENTRAL SUPPLIER 
DATABASE No:  MAAA 

B-BBEE STATUS LEVEL 
VERIFICATION 
CERTIFICATE 

TICK APPLICABLE BOX] 
 

 Yes                      No 

B-BBEE STATUS LEVEL SWORN 
AFFIDAVIT   
 
 

[TICK APPLICABLE BOX] 
 

 Yes                   No 

[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & QSEs) MUST BE SUBMITTED IN 
ORDER TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE] 
ARE YOU THE 
ACCREDITED 
REPRESENTATIVE IN 
SOUTH AFRICA FOR 
THE GOODS 
/SERVICES /WORKS 
OFFERED? 

Yes                         No  
 
[IF YES ENCLOSE PROOF] 
 

ARE YOU A FOREIGN BASED 
SUPPLIER FOR THE GOODS 
/SERVICES /WORKS OFFERED? 
 

Yes No 
 
[IF YES, ANSWER THE 
QUESTIONNAIRE BELOW ] 
 

QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS 

mailto:norah.bidzha@tnc
mailto:norah.bidzha@tnc
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IS THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)?                                         YES   NO 
DOES THE ENTITY HAVE A BRANCH IN THE RSA?                                                           YES   NO 
DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA?                                                                        YES   NO 
DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA?                                                         YES   NO 
IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION?                                                          YES   NO  
IF THE ANSWER IS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A TAX COMPLIANCE STATUS 
SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS) AND IF NOT REGISTER AS PER 2.3 BELOW.  
 

 
PART B 
 
TERMS AND CONDITIONS FOR BIDDING 
 
1. BID SUBMISSION: 
1.1. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS WILL NOT BE 

ACCEPTED FOR CONSIDERATION. 
1.2. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED–(NOT TO BE RE-TYPED) OR IN THE MANNER 

PRESCRIBED IN THE BID DOCUMENT. 
1.3. THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000 AND THE 

PREFERENTIAL PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF 
APPLICABLE, ANY OTHER SPECIAL CONDITIONS OF CONTRACT. 

1.4. THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT FORM (SBD7). 
2. TAX COMPLIANCE REQUIREMENTS 
2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.  
2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN) ISSUED BY SARS TO 

ENABLE   THE ORGAN OF STATE TO VERIFY THE TAXPAYER’S PROFILE AND TAX STATUS. 
2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH THE SARS WEBSITE 

WWW.SARS.GOV.ZA. 
2.4 BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.  
2.5 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH PARTY MUST SUBMIT A 

SEPARATE   TCS CERTIFICATE / PIN / CSD NUMBER. 
2.6 WHERE NO TCS PIN IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER DATABASE (CSD), 

A CSD NUMBER MUST BE PROVIDED.  
2.7 NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES WITH DIRECTORS 

WHO ARE PERSONS IN THE SERVICE OF THE STATE, OR CLOSE CORPORATIONS WITH MEMBERS PERSONS IN THE 
SERVICE OF THE STATE.” 

 
 

NB: FAILURE TO PROVIDE / OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER THE BID INVALID. 
 
SIGNATURE OF BIDDER:     …………………………………………… 
 
CAPACITY UNDER WHICH THIS BID IS SIGNED:  …………………………………………… 
(Proof of authority must be submitted e.g. company resolution) 
 
DATE:       ………………………………………….. 
 
 
 
 
 

http://www.sars.gov.za/
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TERMS OF REFERENCE TO BID FOR APPOINTMENT OF A PANEL OF SERVICE 
PROVIDERS FOR MARKETING, BRANDING AND MEDIA SERVICES TO TSHWANE 
NORTH TVET COLLEGE FOR A PERIOD OF 36 MONTHS  

1. PURPOSE  
 

Tshwane North TVET College, seeks to appoint suitable, experienced, and qualified reputable 

companies to assist with Provision of Marketing, Branding And Media Services as and when the services 

are required.  

2. BACKGROUND 
The companies will be engaged to perform the following activities: 

• Printing, Graphic design and Branding  
 

• Communication and Related Service  
 

• Photographic and Video Services 
 

• Supply of Corporate Gifts 
 
Successful service providers to enter a 36-month contract with Tshwane North TVET College. 
 
The Bidder is requested to submit its proposal, in writing, by the date specified on the cover page. 

Any inquiries in relation to this bid must be directed for the attention of Ms. Norah Bidzha using the 

contact information as provided on the cover page. 

By submitting a proposal in response to this bid or participating in this bid process, the Bidder accept 

that it is subject to and bound by all the terms and conditions contained in this bid document. 

 

2.1 No obligation to Proceed 
 

The TNC reserve the right to discontinue the proposal evaluation process at any time and will not be 

responsible for any losses incurred by the Bidder because of discontinuance of the proposal 

process. 
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3. SCOPE OF WORK 
PROVISION OF MARKETING, BRANDING AND MEDIA SERVICES (PANEL OF 14 
PROVIDERS) TO TSHWANE NORTH TVET COLLEGE FOR A PERIOD OF 36 MONTHS   

The service provider must have expertise to execute areas detailed below and the proposal submitted 
must provide the following: 

3.1 Services will include, but not limited to the following: 

Printing, Graphic Design and Branding 
 

• Newsletters A4 per paper size  

•  Diaries A4 

• Strategic college documents including Annual reports 

• Business cards 

• Portraits 
  

• Memo Note Pads: A5 with college logo 

• National symbols (flag, coat of arms)  

• Signage (Chroma deck, sign boards, welcome boards, directional boards)  

• Name and door tags  

• Calendars 

 Tent & Desktop Calendars 

•  Banners (Executive Pull Up, Wall banner, Tear Drop, Shark fin, Pop-up A frame) 
and Gazebo with College logo 

• Welcome Door Matt – Barber point (3200 L x 800 W)  

 Polypropylene, High Traffic, Thickness (8,5mm) 

 Needle Punch & Bevelled Edges  

• A1 Flyers and Posters 

• Vinyl Stickers A3 (including Car Branding) 

• Correx Boards A1 

• Dome Stickers (5 cm) 

• Self-Adhesive Plague (10cm) 

• Corporate Wear including Branding (Embroidery) 
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 T-Shirts (160g-200 gsm crew/round neck/v neck,100% Cotton) 

 Golf Shirts (200 gsm plus, 100% Cotton) 

 Active Wear  

- Tracksuit Pants & Tops 

- 100% Polyester Drimac & Body Warmers (65/35 Lining) 

- 100% Polyester Bomber Jackets 

 Formal Wear (Tie, Shirts, Scarfs and Jackets) 

 Caps (6 Panel) & Binnie  

 Safety Apparel (Reflectors& Coats) 

 Academic Regalia for Graduation procession  

• A5 Manuals/Brochures 

 Corporate identity manual 

 HR Manuals 

 Student Manuals 

 College Profile 

 Prospectus 

 A5 Student Diaries  

• Corporate Stationary 

 Certificates (200 gsm) 

 Folders (300 gsm) 

 Letterheads A4 

 A 4 & A5 Cards (200 gsm) 

 A2 Gift Wrap with college logo 

 
COMMUNICATION AND RELATED SERVICES 

• The successful bidder should be able to perform the following tasks relating to:  
 Print Media 

- Newspaper Adverts including Layout & Design 
- Magazine Publications including Layout & Design 
- Outdoor Advertising including Layout & Design 

 Radio 
- Radio Adverts including recording and distribution 

• Television 
- Television Adverts including recording and distribution 
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•  Ensure that the adverts and publications meet deadline of both Media and the 

College 
•  Have a dedicated Accounts Officer dealing directly with the College and the 

service provider  
•  Identify cost saving opportunities:  

• Media services (advertisements, bulk media buying)  
 
The Service Provider will assist Tshwane North TVET College to place adverts and 
publications at convenient times and the targeted medium.   

PHOTOGRAPHIC & VIDEO SERVICES 
• Photographic Services: 

 Capturing of still shots for college events 
 Record keeping of event photos 

• Videography 
 Capturing of video footage for college events 

 Compile College Corporate Video 
 Record keeping of event video footage 

 Supply of electronic equipment’s (LCD sets, cameras, USB, memory cards  
• Supply copies of the Photographs and video footage  

 
 
                                           CORPORATE GIFTS 

• Wooden Photo frames to fit A4 pictures with dye-cut 
• Aluminium frames to fit A1 posters 
• Pens 
• Pen & Pencil sets 
• Lanyards 
• Bag Packs (600D Polyester 28cm x 38cm x 12 cm) 
• Trolley Bags (Nanotech) 
• Shopper Bag 
• Golf Umbrella (Torrent) & Outdoor Umbrella 
• 1 L Plastic Water Bottles 
• Thermo Flask and cup set 
• Thermo Mug 500ml 
• Metal Keyholder with bottle opener 
• Business Card holder 
• Desk Organiser 
• Zip around folder 
• Desktop mouse pad 
• Gift set with Note pad, power bank and pen 
• Noxus Gift set 
• Conference Bags (600D 37cm x 28.5cm x 7cm) 
• Sublimation Coffee Mug 500ml 
• Maxi Gift Bag 200 gsm  
• Branded Glass Coaster & Place Matt 
• Solar 8000 mAh Power Bank 



 - 12 - Initials _________ 

 

 

• Draw String Bag 210D 
• Flexible Ruler 30cm 
• HC6 Business Wired Headsets 
• Leather Folder A4 
• Travelling Bag 40L (24” x 13” x 11”) with shoulder strap 
• Branded Table Cloths (122cm x 61cm) 
• Lunch Cooler bags (600D peva lining) 21cm x 11cm x 30cm 
• Branded Wall clock (30 cm diameter) 
• Branded Arm bands 
• 16L Sweden Picnic Backpack Cooler(600D peva lining) 34cm x 12cm x 52cm 
• Trophies (Glass:360 mm), Wooden (Shield with trimming:450mm), Perpetual Large 

Silver Trophy (76 cm) Wooden base 
• Gold plain Budget Medals 50mm  

 
 
 
 

5. SPECIFIC CONDITIONS REGARDING OFFER 
 

5.1.1 Should the Service Provider withdraw the offer within the period for which prices shall 
remain open for acceptance or fail to fulfil the contract when called upon to do so, TNC 
may, in addition to any other remedies, withdraw the offer or cancel the contract. The 
Service Provider will then pay the College any expenses incurred by them having either 
to accept a less favourable offer, or, if new offers have to be called for, additional 
expenditure incurred by the call for new offers and by the subsequent acceptance of a 
less favourable offer. 

 
5.1.2 Information given during the Information Session is meant to assist Service Providers in 

order to submit a meaningful proposal. 
 

5.1.3 The Evaluation Panel shall select Server Provider/s on the basis of a ranking which will 
be determined in accordance with the evaluation criteria described in this bid 
document, for approval by the Accounting Officer of TNC. In particular, the following 
should be noted. 

 
5.1.4 TNC may limit the contract awards. In the event of the highest scoring tenderer in 

respect of a subsequent sector having already been awarded a contract for a previous 
sector, the subsequent contract award may be made to the next highest scoring 
tenderer which has not already been awarded a contract. 

 
5.1.5 TNC reserves the right to engage with any preferred tenderer in post-tender 

negotiations on price and other matters, and in the event that TNC and a preferred 
tenderer reach deadlock in any such post-tender negotiations, TNC reserves the right 
to terminate the negotiation process and recommend for appointment either the next 
highest scoring tenderer, or a higher scoring tenderer which has been awarded a 
contract in respect of another Sector. 



 - 13 - Initials _________ 

 

 

 
 

 
5.2  ADDITIONAL CONDITIONS 
 

5.2.1 All prices must be inclusive of VAT. 
 

5.2.2 All payments will be made in accordance with General Conditions Regarding of Offer”. 
 

 
5.2.3 TNC does not commit to pay any costs incurred by any preferred tenderer or Service 

provider in the negotiations with TNC, nor any costs incurred by any preferred tenderer 
or Service Provider in submitting a price, technical, or other revisions of their proposals 
as may result from negotiations. 
 

5.2.4 Every bid submitted must remain open for a period of ninety days 90) days from date of 
closure and may be accepted at any time during the said period of (90 days). 

 
 

6. VESTED INTEREST 
 
 Parties participating in this offer need to declare any vested interest they may have in Tshwane 

North TVET College. Statement provided for in the Form of Offer must Be completed and signed. 

 

6.1 Particulars to be included on the supplier’s invoice 
 

The following information must be included on the successful contractor’s invoice: 

 Date of Invoice; 

 Company name; 

 Company address; 

 Company VAT number; 

 Company CSD number; 

 Invoice number; 

 Order number 

 Description of goods & services 

 All invoices must be addressed to: The Principal, Tshwane North TVET College,  
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6.2 Orders 
 

Supplies shall be delivered and services rendered only upon receipt of a written official order from 

TNC and accounts shall be rendered as indicated on the official order or in the contract, as the case 
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SECTION A:  

1. LEGISLATION, AND EVALUATION CRITERIA: 
 

LEGISLATIVE AND REGULATORY FRAMEWORK 
 
This bid and contracts emanating therefrom will be subject to the General Condition of 

Contract (GCC) issued in accordance with treasury Regulation 15A published in terms of the 

Public Finance Management Act, 1999(Act 1 of 1999), The Special Condition of Contract 

(SCC) are supplementary to that of the GCC. Where, however, the SCC are in conflict with 

the GCC the SCC prevail. 

                                                                                                            

1.1. Tax Legislation 
 

1.1.1 It is a condition of this bid that the tax matters of the successful bidder be in order, or 
that satisfactory arrangement have been made with SARS to meet the bidder’s tax 
obligations. 

 
1.1.2 The Tax Compliance status requirements is also applicable to foreign 

bidders/individuals who wish to submit bids.  
 

1.1.3 Bidders are required to be registered on the CSD and TNC shall verify the bidder’s 
tax compliance status through the CSD. 

 
1.1.4 Where Consortia/ Joint Ventures /Sub-contractors are involved, each party must be 

registered on the CSD and their tax compliance status will be verified through the 
CSD 

 
1.2. Procurement Legislation 

 
The TNC has a detailed evaluation criteria premised on Treasury Regulation 16A3 
promulgated under Section 76 of the Public Finance Management Act,1999(Act, No 
1 of 1999), the Preferential Procurement Policy Framework Act 2000(Act No 5 of 
2000) and the Broad based Black Economic Empowerment Act,2003 (Act, No.53 of 
2003). 
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1.3. Technical legislation and/ or Standards 
 

 Bidder(s) should be cognizant of the legislation and/or standards specifically applicable to 
the service. 

 

2. Document Accessibility 
 

Documents will be available on TNC website: www.tnc.edu.za and advert to be placed at 
National Treasury Portal. 

 

3. Timelines of the bid process 
 

The period of validity of bid and the withdrawal of offers, after the closing date and time is 90 
days. The project timeframe of this bid are set out below: 

 

 

All the dates and times in this bid are South African standards time. 

 

Any time or date in this bid is subjected to change at the TNC discretion. The establishment 

of at time or date in this bid does not create an obligation on the part of the TNC to take any 

action or create any right in any way for any bidder to demand that any action be taken on 

the date established. The bidder requirements of this otherwise will apply equally to the 

extended deadline. 

Date issued TNC website  27 July 2022 
Tender closing date 25 August 2022          

Time:11h00 
Validity Period 90 Days 
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4. Contact and Communication 

4.1 All communication between bidder(s) and TNC must be done in writing 

All persons (including bidder(s)) obtaining or receiving the bid and any other information in 

connection with the bid or the bidding process must keep the contests of the bid and other 

such information confidential, and not disclose or use the information except as required for 

the purpose of developing a proposal in response to this bid. 

The TNC will communicate in writing with bidders where clarity is sought after the closing 

date and time of the bid and prior to the award of the contract, or to extend the validity period 

of the bid, if necessary. 

5. Late bids 

Bids received after the closing date and time, at the address indicated in the bid document, 

will not be accepted for consideration, and where practicable, will be returned unopened to 

the bidder. 

 6. Counter conditions 

6.1 Bidders attention is drawn to the fact that amendments to any of the Bid Conditions or 

setting of counter conditions by bidder may result in the invalidation of such bids. 

6.2 The TNC reserves the right to change any information in, or to issue any addendum to 

this bid before the closing date and time. 

6.3 If the TNC exercise its rights to change information in terms of the above clause, it may 

seek emended bid documents from all bidders. 

7. Fronting 

7.1 The TNC supports the spirit of broad-based economic empowerment and recognizes 

that real empowerment can only be achieved through individuals and business conducting 

themselves in accordance with the Constitution and in an honest, fair, equitable, transparent 

and legally compliant manner. Against this background the TNC condemns any form of 

fronting. 
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8. Notification 
 

8.1 Unsuccessful Bidders 
 

Please note: TNC decision on the selection of Short-Listed Bidders is final and TNC will not enter 

any further correspondence and/or negotiations with any unsuccessful bidders. 

9. Supplier due diligence 
The TNC reserves the right to conduct supplier due diligence prior to final award or at any time 

during the contract period. 

10. Submission of proposals 

10.1 Bid documents may either be placed in the tender box OR couriered to the aforesaid 

address on or before the closing date and time. 

10.2 Bid documents will only be considered if received by the TNC on or the closing date and 

time, regardless of the method used to send or deliver such documents to the TNC. 

10.3 Bidder(s) are requested to initial each page of the tender document on the space 

provided on each page. 
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11. Evaluation and selection criteria 
 

11.1 Tshwane North TVET College has set minimum standards that bidder needs to meet in order      

to be evaluated and selected as successful bidder. The minimum standards consist of the 

following: 

 

Stage 1: 
Mandatory and other bid requirements 

Bidder must submit all documents as outlined 

in paragraph below 

Stage 2: 
Capacity and Capability 

Bids will be assessed to verify bidder 

capability and ability to execute the contract 

Evaluation criteria stipulated in Annexure A 

only bidder that achieve a minimum of 70% 

will proceed to stage 3 

Stage 3 
Price and B-BBEE 

Bids will be evaluated in terms of the 80/20 

preference system 

Stage 4 
Recommendation Appointment 

Recommendation and awards 

 

11.2. STAGE 1: MANDATORY REQUIREMENTS 
 

Bidders must submit all required documents indicated hereunder with the bid documents at the 

closing date and time of the bid. During the evaluation stage, bidder’s responses will be evaluated 

based on the documents submitted under mandatory requirements. This stage is not scored and 

bidders who fail to comply with all the mandatory criteria will be disqualified 

Mandatory requirements that must be submitted in stage one (1). 

SBD 1 –Invitation to Bid Complete and sign the attached document 

SBD 4- Declaration of Interest Complete and sign the attached document 

SBD 6.1 –Preference Point Claim Complete and sign the attached document-non 

submission will lead to zero (0) score on BBBEE. 

SBD 6.2- Local Content Complete and sign the attached document 

SBD 8 – Declaration of Bidder’s Past supply Complete and sign the attached document 
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chain Management 

SBD 9 – Certificate of Independent Bid 

Determination 

Complete and sign the attached document 

Pricing submission and Declaration (Form  

A) 

Complete and sign 

 

 

Administration Requirements 

Service Provider Profile The bidder must submit a company profile that 

include but not limited to the following: 

• Overview of the company 

• A clear description of the services 

rendered; 

• A risk mitigation strategy to ensure 

continued service delivery; and  

• Physical Address (or National Footprint 

of the company where applicable. 
Bank Rating The bidder Must submit a copy of the bidder’s 

latest available bank rating, with the bid 

documents at the closing date and time of the 

bid. 

Shareholding Portfolio The bidder must submit valid proof of 

registration of the company with Cipro/CIPS 

with the bid documents at the closing date and 

time of the bid. If by law registration with 

CIPRO/CIPS is not required, proof of 

ownership/shareholding must be provided. 

Registration on Central Supplier Database 

(CSD) 

The bidder must be registered as service 

provider on the CSD. If the bidder is not 

registered proceed to complete the registration 

of your company prior to submitting your 

proposal. Visit https//securecsd.gov.za/ to 
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obtain your vendor number 

Submit proof registration 
Tax Status In the event where a bidder submits a hard 

copy of the Tax Clearance Certificate, the CSD 

verification outcome will take precedence 

12. STAGE 2 FUNCTIONALITY CRITERIA 

12.1 Only bidders who have complied with all mandatory and pre-qualification requirements will be 

evaluated for functionality. During this phase minimum total score of 70% for functional requirements 

per category.  

12.2 Bidders must, as part of their bid documents, submit supportive documentation for all functional 

requirements as indicated hereunder. The Bid Evaluation Committee (BEC) responsible for scoring 

the respective bids will evaluate and score all bides based on their submissions and the information 

provided. 

12.3 Bidders will not rate themselves but need to ensure that all information required is supplied. 

The BEC will evaluate and score all responsive bids and will verify all documents submitted by the 

bidders. 

12.4 The BEC members will individually evaluate the responses received against the criteria listed in 

Annexure A. 

12.5 A minimum percentage score of 70% will apply for evaluation. Bidders who do not meet this 

pre-qualification percentage would not progress for further evaluation. 

12.6 The value scored for each criterion will be multiplied with the specified weighting for the 

relevant criterion to obtain the marks scored for each criterion. These marks will be added and 

expressed as fraction of the best possible score for all criteria. 

12.7 Only bidders who have met minimum threshold of 70% will be considered for price and BBBEE 

point’s evaluation as indicated hereunder. 
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13. Stage 3 price and b-bee points evaluation 

13.1 In terms of regulation 6 of the Preferential Procurement Regulations pertaining to the 

Preferential Procurement Policy Framework Act, 2000(Act 5 of 2000), responsive bids will be 

adjudicated by the State on the 80/20 preference points system in terms of which points are 

awarded to bidders on the basis of: 

The bid price (maximum 80 points) 

B-BBEE status level of contributor (maximum 20 points) 

The following formula will be used to calculate the points for price: 







 −

−=
min

min180
P

PPtPs
 

Where 

 Ps = Points scored for price of bid under consideration 

 Pt = Price of bid under consideration 

 Pmin = Price of lowest acceptable bid 

13.2 A maximum of 20 points may be allocated to a bidder for attaining their B-BBEE status level 

of contributor in accordance with the table below: 

B-BBEE Status Level 
of Contributor 

Number of points 

(90/10 system) 

Number of points 

(80/20 system) 

1 10 20 

2 9 18 

3 6 14 

4 5 12 

5 4 8 

6 3 6 

7 2 4 
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8 1 2 

Non-compliant 

contributor 

0 0 

 

13.3 Bidders are required to complete the preference claim form (SBD 6.1), and submit their 

original and value B-BBEE status level verification certificate or a certified copy thereof at the closing 

date and time of the bid in order to claim the B-BBEE status level point. 

13.4 The points scored by a bidder in respect of the level of B-BBEE contribution will be added to 

the points scored for price. 

13.5 Only bidders who have completed and signed the declaration part of the preference claim 

form and who have submitted a B-BBEE status level certificate issued by a registered auditor, 

accounting officer (as contemplated in section 60(4) of the Close Corporation Act,1984(Act no.69 of 

1984)) or an accredited verification agency will be considered for preference points. 

13.6 Failure on the part of the bidder to comply with paragraph 13.4 and 13.6 above will be 

deemed that preference points for B-BBEE status level of contribution are not claimed and will 

therefore be allocated a zero (0). 

13.7 The State may, before a bid is adjudicated or at any time, require a bidder to substantiate 

claims it has made with regards to preference. 

13.8 The points scored will be rounded off to the nearest decimals. 

13.9 In the event that two or more bids have scored equal total points, the contract will be 

awarded to the bidder scoring the highest number of preference points for B-BBEE. 

13.10 However, when functionality is part of the evaluation process and two or more bidders have 

scored equal points including equal preference points for B-BBEE, the contract will be awarded to 

the bidder scoring the highest for functionality. 

13.11 Should two or more bids be equal in all respects; the award shall be decided by the drawing 

of lots. 

13.12  A contract may, on reasonable and justifiable grounds, be awarded to a bid that did not score 

the highest number of points. 
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14. VALUE ADDED TAX 

14.1 All bid prices must be inclusive of 15% Value-Added Tax 

14.2 Failure to comply with this condition may invalidate the bid. 
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SECTION B: GENERAL AND SPECIFIC BID CONDITION 
 

15. GENERAL CONDITION OF CONTRACT 
Any award made to a bidder(s) under this bid condition, amongst, upon- 

 

The bidder(s) accepting the terms and conditions contained in the General Conditions of Contract 

(GCC) as the minimum terms and conditions upon which the TNC is prepared to enter into a 

contract with the successful bidder(s). 

I. The bidder submitting the GCC to TNC together with its bid, duly signed by an 
authorised representative of the bidder.  (Each page of the GCC to be initialled by 
representative) 

  

  

  16. DURATION OF CONTRACT 

 The envisaged contract will be for a maximum period of three (3) years. All contracts are 
subjected to annual performance review. 

 

17. SERVICE LEVEL AGREEMENT 
 

17.1 Upon awards TNC and the successful bidder will conclude a Service Level Agreement 

regulating the specific terms and condition applicable to the service being procured by TNC. 

17.2 TNC reserve the right to accept or reject any or all amendments or additional proposal by a 

bidder if such amendments or additions are unacceptable to TNC or pose a risk to the organisation. 

 

18. SPECIAL CONDITION OF THIS BID 
 

18.1 TNC reserves the right to award this tender to a bidder that did not score the highest total 

number of points, only in accordance with section 2(1) f of the PPPFA (Act 5 of 2000) 
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18.2 The investigating team does not have any power to impose disciplinary sanctions or make 

findings as to criminal or civil liability. Where evidence is obtained of conduct that indicates the 

commission of criminal and/or disciplinary offences, the investigating team must advise the 

Principal/Accounting Officer in the report. 

 

18.3 The College shall not pay for any unproductive or duplicated time spent by the service 

provider on any assignment as result of staff. 

18.4 To correct any mistakes at any stage of the bid that may have been in the bid documents or 

occurred at any stage of the bid. 

18.5 To cancel/ or terminate the tender process at any stage, including after the closing date 

and/or after presentations (if any) have been made, and/or after tenders have been evaluated and/or 

after the preferred bidder(s) have been notified of their status as such. 

18.6 TNC will furnish the Service Provider with all relevant data and information, which is 

necessary to perform the services under the agreement. 

18.7 TNC will become the owner of all information, documents, programme, and advice and 

reports generated and compiled by the Service Provider in the execution of the services. 

18.8 All information, documents, programme and reports must be regarded as confidential and 

may not be made available to any unauthorized person or institution without the written consent of 

the TNC. 

18.9 Should either party fail to carry out any of its obligations in terms of the agreement, then the 

other party shall be entitled to give the defaulting party notice to comply therewith a period of seven 

(07) to fourteen (14) days. Should the other party fail to do so, then the other party may without 

prejudice to any other rights it may have terminate the agreement without any further notice. 

18.10 On the termination of the agreement, for whatever reason, all programmes, reports, etc. must 

be handed to TNC. The Service Provider relinquishes the right or retention thereof. 
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18.11  Travelling costs and time spent or incurred between home and office of consultants will not 

be from the account of the College. 

18.12 The service provider shall disclose all information in its -proposal regarding any 

interest that may result in actual or perceived conflict of interest. 

 

19. NON-COMMITMENT 
 

19.1  The college reserves the right not to accept any of the bids submitted. 

19.2 The right is also reserved to withdraw or amend any of the bid conditions by notice in writing 

to all bidders. 

 

20. TNC REQUIRES THE BIDDER(S) TO DECLARE (SBD) 

In the Bidder’s Technical responses, bidder(s) are required to declare the following: 

Confirm that the bidder(s) is to: - 

 

Tender to supply and delivery to the Tshwane North TVET College all the services 

described both in this and the other forms and schedules to this tender. 

 

Agree that we will be bound by the specifications, prices, terms, conditions and proposals 

stipulated in the schedules attached to this tender document, regarding delivery and 

execution. 

 

Confirm that this tender may only be accepted by the Tshwane North TVET College by way 

of a duly authorized Letter of Acceptance. 
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Declare that we are fully acquainted with the schedules and the contents thereof and that 

we have signed the schedules, attached hereto 

 

Declare that each page of the tender document and amendments thereto will be initialled by the 

relevant authorized person in order for the document to constitute a proper contract between the 

Tshwane North TVET College the undersigned, on acceptance of the tender by the Tshwane North 

TVET College. 

 

Declare that I have no participation in any collusive practices with any tenderer or any other person 

regarding this tender. 

21.  INDEMNITY 

If a bidder breaches the conditions of this bid and, as a result of that breach, TNC incurs costs or 

damages (including, without limitation, the cost of any investigations, procedural impairment, 

repetition of all or part of the bid process and /or enforcement of intellectual property rights or 

confidentiality obligation), then the bidder indemnifies and hold TNC harmless from any and all such 

costs which the TNC may incur and for any damages or losses TNC may suffer. 

22. TENDER DEFAULTERS AND RESTRICTED SUPPLIES 

No tender shall be awarded to a bidder whose name (or any of its members, directors, partners, or 

trustees) appear on the Register of Tender Defaulters kept by National Treasury, or who have been 

placed on National Treasury’s List of Restricted Suppliers. TNC reserves the right to withdraw an 

award, or cancel a contract concluded with a Bidder should it be established, at any time, that a 

bidder has been blacklisted with National Treasury by another government institution. 

23. SECTION C POST AWARD CONDITION 

23.1 Agreement- No other agreements except the Service Level Agreement will be signed with 

the contractor. The Service Level of Agreement must be signed by both parties and two (2) copies of 

the Service Level Agreement must be signed. 

23.2 Supplier Performance Management – Supplier performance management will be the 

responsibility of end-user and where suppliers’ performance disputes relating to the contract cannot 
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be resolved between the Service Provider and relevant end-user, TNC SCM must be informed 

accordingly.            
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ANNEXURE A 
 

EVALUATION CRITERIA-CAPACITY AND CAPABILITY 
BID NO. TNC/ PMS/17/2022 

 
FUNCTIONALITY CRITERIA PROVISION OF MARKETING, BRANDING AND MEDIA 

SERVICES 
 
Proposers will be assessed in terms of experience in a similar environment, financial stability, 
operational capacity, and quality management standards. Only Service providers scoring 70 
points and more will be considered for Price and B-BBEE. 

TENDER EVALUATION CRITERIA FOR QUALITY WEIGHTING 

1. Company experience 

Appointments letters accompanied signed reference letters from government institutions or 
private sector where a similar work was conducted 

          Appointment letter/Purchase Order and signed reference letter from institution 
where services were rendered      

NB: Please pair (put together) each appointment letter/Purchase Order with its 
corresponding recommendation/reference letter.   

Attach company profile and portfolio of evidence (include two (2) of each samples of 
annual report/magazine, brochure/booklet for printing proposals) 

The reference letter must stipulate email address, contact details (telephone & cell 
phone) and the period. Failure to include these details in the reference letter will 
result into zero score. 

I. Five or more appointment letters with its corresponding reference letter and 
company profile and portfolio of evidence. = 30 Points 

II.  Four appointment letters with its corresponding reference letter and company 
profile and portfolio of evidence= 25 Points  

30 
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III. Three appointment letters with its corresponding reference letter and company 
profile and portfolio of evidence= 20 Points 

IV. Two appointment letters with its corresponding reference letter and company profile 
and portfolio of evidence= 10 Points 

V. One appointment letter with its corresponding reference letter and company profile 
and portfolio of evidence= 05 Points 

VI. No appointment letter provided = 0 Points 

 

2.  Key staff Attach proof of qualifications and detailed Curriculum vitae 

2.1 Project Manager with relevant experience in managing a similar project and 3 or 
more years’ experience   

• Project manager with relevant experience of 5 or more years in similar project =  10 
Points 

• Project Manager with relevant experience of 3 to 4 years in similar project = 5 
Points 

• Project Manager with less than 3 years experience = 0 Points 

2.2 Graphic designer 

• Relevant qualification in graphic design with 5 or more years of experience =  10 
Points 

• Relevant qualification in graphic design with 3 - 4 years of experience = 5 Points 

• Graphic desiger has no proof of qualifications and/or has less than 3 years of 
experience = 0 Points 

2.3 Branding & Marketing Specialist 

• Relevant NQF level 5 qualification in Marketing/Public Relations/Branding with 5 or 
more years of experience =  5 Points  

• Relevant NQF level 5 qualification in Marketing/Public Relations/Branding with 2 - 4 
years of experience = 3 Points 

• Branding & Marketing Specialist has no proof of qualifications and/or has less than 
3 years of experience = 0 Points 

2.4 Copy and Language Editor 

• National Diploma/B.Degree in Linguistics  = 5 Points 

• Relevant NQF level 5 qualification in Linguistics  = 3 Points 

 

30 
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• Copy and Lanuage Editor has no proof of qualifications = 0 Points 

3. Project plan/ Methodology 
Methodology and approach clearly describing frameworks and workflows for 
project execution. 

• Project timelines and turnaround times = 10 points 
• Project deliverables (measurable and tangible outcome of the project 
milestones) = 5 points. 
• Project plan / methodology not provided = 0 Points 
 

 

 

15 

4. Proof of account 
The service provider should be a registered vendor with the relevant authority or 
body to procure or supply goods and services required by the College. 

• Media buying/ ISO Certificate/Printing Competency Certificate = 10 Points 
N.B (Attach a certificate ) 
 
 
 

 

10 

5. Bank Rating Letter 

Banking Rating of Company/ Consortium 
Qualification Code Points 

Banking Code A 15 

 B 10 

 C 08 

 D 06 

 E 04 

 F 03 

 G 0 

 H 0 
 

15 

 

 

 

TOTAL 100 

 
 
The highest ranked technical proposals after evaluation on functionality (that would 
be prospective bidders who score a minimum of 70 points or more) will be appointed as the 
successful service provider to be included on the panel in that order and manners as follows:  

• Printing, Graphic Design & Branding– (4 service providers) 

• Photography and Videography – (4 service providers) 

• Communication & Related Services (4 service providers) 

Supply of Corporate Gifts (4 service providers) 
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FORM “A” 

PRICING SUBMISSION AND DECLARATION 
BID NO. TNC/PMS/17/2022 

 
BIDDER’S NAME: _____________________________________ 
 
PRICE INSTRUCTIONS 
 

1 GENERAL INSTRUCTION FOR COMPLETING THE PRICING SCHUDELE TEMPLATE 
 

a. Bid submission format 
i. Bidders must submit the pricing submission with price declaration in the 

same bid document.          
 
            1.1.1 The bidder shall submit One Original copy    

                      Bid No: TNC/PMS/17/2022 
                      Bid Description: Provision of Markerting branding and media advertising services 
                      Bid Closing date and time: 11H00 
                      Name and address of bidder: 

b. Currency and VAT 
i. All bidders’ pricing must be quoted in South African Rand; must be 

completed with unit price + vat if the bidder is VAT registered. (NB ensure 
that you submit a detailed proposal with an offer). 

 
2 PRICE DECLARATION 

  Dear Sir/ Madam 
Having read through and examined the Request for proposal (RFP) Document, the General 
Conditions, the Terms of Reference and all other Forms and Annexures to the RFP 
document, we offer to conduct provision of Marketing branding and media advertising 
services at TNC, Cnr Potgieter and Pretorius Street. 
We undertake to hold this offer (as per cost breakdown matrix) open for acceptance for a 
period of 90 days from the date of submission of the offers. We further undertake that upon 
final acceptance of our offer, we will commence with the provision of services when required 
to do so by the Tshwane North TVET College. 
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_______________ 
Signature 

 
________________ 
Date 
Print name signatory------------------------------------------------------------------------------- 
Designation------------------------------------------------------------------------------------------- 

 
FOR AND ON BEHALF OF (Company name) ----------------------------------------------- 

 
Tel No:--------------------------------------------- 
Fax No:------------------------------------------ 
Cell No:------------------------------------------- 
Email:---------------------------------------------- 
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                      FORM B 
 
PRICE LIST FOR MARKETING AND BRANDING 

 
1. MARKETING AND BRANDING ACTIVITIES  

N0  ITEM  DESCRIPTION  Unit  Year 1  Year 2  Year 3  
1 NEWSLETTER 1 page A4 135 gsm 

glossy paper full colour 
1 R R R 

  Finishing 1 R R R 
  Design and layout     
2 DIARIES      
2.1 DIARY A5  160 pager Printed 

with College logo F/C 
1 R R R 

  Design and layout 1 R R R 
2.2 DIARY A4 embossed with 

College logo F/C and 
year 

1 R R R 

  Design and layout 1 R R R 
2.3 FILOFAX A5 leather 1 R R R 
  A5 leather debossed with 

the Collage logo and the 
name of the recipient 

1 R R R 

  Filofax inner refill 1 R R R 
  Design and layout     
2.4 MEMOIRS A5 Memoir/Journal  with 

college logo Printed F/C 
 

1 R R R 

  Design and layout     
3 STRATEGIC 

COLLEGE 
DOCEMENTS 
INCLUDING ANNUAL 
REPORTS 

     

3.1 ANNUAL REPORT A4 116 pager 135 gsm 
glossy paper full colour. 
Cover 160gsm 
Finishing: Saddle stitch 

1 R R R 

  Design and layout     
4 BUSINESS CARDS      
4.1 BUSINESS CARDS Size 90x 50mm 

300 gsm glossy paper 
1 R R R 
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full colour 
  Design and layout     
5 WOODEN PHOTO 

FRAMES 
     

5.1 Wooden Photo 
Frames 

To fit A4 Pictures with 
dye cut 

1 R R R 

5.2 Aluminum Frames To fit A1 Posters 1 R R R 
       
6 NATIONAL 

SYMBOLS 
     

6.1 NATIONAL FLAG 180 x 120 cm printed 
with national colours on a 
nylon fabric 

1 R R R 

6.2 COLLEGE FLAG 180 x 120 cm printed 
with college colours on a 
nylon fabric 

1 R R R 

  Design and layout     
7 NAME AND DOOR 

TAGS 
     

7.1 NAME TAG 6 cm x 3 cm printed with 
college logo and 
recipient. Plastic material 

1 R R R 

7.2 DOOR TAG Aluminum 30 cm x 5 cm 
with detachable insert 

1 R R R 

  Design and layout     
8 CALENDARS      
8.1 CALENDARS A1 desk pad Calendar, 

13 Pager, 170 gsm matt 
paper full colour  

1 R R R 

  Design and layout     
8.2 CALENDAR A3 170 gsm glossy paper 

full colour with trimmings 
top and down 

1 R R R 

8.3  A5 desktop calendar with 
350 gsm paper with full 
colour 

1 R R R 

8.4  A2 desk pad calendar, 
80gsm bond paper with 
full colour 

1 R R R 

8.5  A1 135 gsm glossy paper 1 R R R 
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full colour without 
trimmings, padding at 
coners 

  Design and layout     
9 POSTERS      
9.1 POSTERS A1 170 gsm glossy paper 

full colour,  
1 R R R 

9.2 POSTERS A2 170 gsm glossy paper 
full colour,  

1 R R R 

  A3 170 gsm glossy paper 
full colour 

1    

  Design and layout     
10 BANNERS      
10.1 WALL BANNERS 3m x 2.25 m full colour 

printed with College logo, 
vision, mission and 
contact details 

1 R R R 

10.2 PULL UP 2m x 1m full colour 
printed with college logo, 
vision, mission, and 
contact details 

1 R R R 

10.3 TEARDROP Full colour printed with 
college logo and contact 
details 

 R R R 

10.4 GAZEBO 3m x 3m full colour 
printed with college 
logo,with sides- Deluxe 

1 R R R 

10.5 GAZEBO 3m x 3m full colour 
printed with college logo, 
Econo 

1 R R R 

10.6 A FRAME POP-UP 2m x 1m full colour 
printed with college logo,  

1 R R R 

  Design and layout     
11 FLYERS      
11.1  A 5 135 gsm glossy 

paper full colour 
1 R R R 

11.2  A 4 135 gsm glossy 
paper full colour 

1 R R R 

11.3  Z type 135 gsm glossy 
paper full colour 

1 R R R 

  Design and layout     
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12 ACCREDITATION 
TAGS 

15 cm x 10 cm printed in 
full colour with 
lamination. Assorted 
titles 

1 R R R 

13 SUGGESTION BOX Wooden 30cm x 30 cm 
with 20cm x 2cm hole, 
engraved with college 
logo 

1 R R R 

 CORPORATE WEAR 
INCLUDING 
BRANDING 
(EMBROIDERY) 

     

14 T-SHIRT 160g-200 gsm 
crew/round neck/v neck 
100% cotton 

1 R R R 

15 GOLF SHIRT Double mercerised 200 
gsm plus,100% cotton 

1 R R R 

16 ACTIVE WEAR Tracksuit Pants & Tops  1 R R R 
16.1  Drimac (65/35 lining) 

100% Polyester 
1 R R R 

16.2  100% Polyester bomber 
jackets 

1 R R R 

16.3  body warmers (65/35 
lining) 100% Polyester 

    

16.4 FORMAL WEAR Tie ( woven with college 
logo 

1 R R R 

       
  Scarfs ( woven) 1 R R R 
  Formal Jackets 

embroidered college 
logo- pocket size 

1 R R R 

  Design and layout     
16.5 ACADEMIC REGALIA 

FOR GRADUATION 
PROCESSION 

Graduation gown and 
belt  

1 R R R 

16.6 SAFETY APPAREL Reflective Maxi Bib 1 R R R 
16.7 CAPS 6 Panel Boost Cap 

100% Polyester Twill,  
college logo embroidered 

1 R R R 

  Binnie Hat with college 
logo embroidered 
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  Design and layout     
17 VINYL STICKERS A3 including car branding 1 R R R 
18 CORREX BOARDS A1 printed with college 

logo  
1 R R R 

19 LANYARD Reflex branded with 
college logo, assorted 
colours. Steel hooks 

1 R R R 

  Design and layout 1 R R R 
20 GIFT BAGS Maxi Gift Bag 

Material: 230gsm Art 
Card Paper 
Screen Print 
1 Colour, 1 Position 

1 R R R 

  Design and layout 1 R R R 
21 CORPORATE 

STATIONERY 
     

21.1 FOLDERS A4 folders, flat size 
440x400mm on 300 gsm 
full colour, die cut for 
pocket with double gaset 

1 R R R 

  A4 Leather Folder 1 R R R 
21.2 CERTIFICATE A4 200 gsm      
21.3 LETTERHEADS A4 80gsm     
21.4 CARDS A4 & A5 200 gsm     
21.5 GIFT WRAP A2 wrapping paper on 

50/90gsm gloss/with 
college logo 

    

  Creative design and 
layout 

    

22 DIRECTION SIGNS Vinyl 83 cmx 53 cm 
direction sicker printed 
with full colour for 
outdoor use on 
chromadec 

1 R R R 

  Designing fee     
23 POSTER FRAME Wooden 35 cm by 46 cm 

with full colour A4 insert 
1 R R R 

24 SIGNBOARDS 2.4 meters x 1.2 meters 
signboards full 
colour with college 
logo and contact 

1 R R R 
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details.  
 

  Creative design and 
layout 

    

25 POLES Aluminum  3 meters 
75/100 round flag poles 

1 R R R 

26 DOME STICKERS 5cm Logo F/C 1 R R R 
27 SELF-ADHESIVE 

PLAQUE 
10cm Logo F/C 1 R R R 

28 WELCOME DOOR 
MATT 

Barber point(3200x800w) 
Polypropylene high traffic 
thickness 8.5mm 
Needle punch & beveled 
edges 
 

1 R R R 

  Creative design and 
layout 

    

29 Frames Aluminum wall frames A 
1 size ( 594x841) 

1 R R R 

30 Manuals/ Brochures A5 Corporate identity 
A5 HR Manuals 
A5 Student Manuals 
A5 College Profile 
A5 Prospectus 
(32 pager, inner 115gsm 
, covers 180gsm, F/C) 

1 R R R 

  Design and Layout     
31 PENS      
31.1 PEN & PENCIL SETS Pen and pencil set, with 

a 15cm ruler. Logo 1 
Colour 

1 R R R 

32 BAGS      
32.1 BAG PACKS 600D POLYESTER 

28cmx38cmx12cm 
Silk screen F/C 

1 R R R 

32.2 TROLLEY BAGS Nanotech, logo engraved 1 R R R 
32.3 SHOPPER BAGS 22cm (w) x 35 L 

Logo screen print F/C 
 

1 R R R 

32.4 CONFERENCE BAGS 600D 37cmx28;5cmx7cm 
Logo embroidered 

1 R R R 

32.5 MAXI GIFT BAG 33cm ( w) x 40 cm ( H) 1 R R R 
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on 230 gsm, Gloss, Logo 
F/C 

32.6 LUNCH COOLER 
BAGS 

600D Pever 
lining,21cmx11cmx30cm. 
Logo screen printed F/C 

1 R R R 

32.7 TRAVELLING BAG 40l(24”x13”x11”) with 
shoulder strip. 
Logo embroidered 

1 R R R 

32.8 DRAW STRING BAG 210D, 22cmx 35cm 
Logo screen print one 
colour 

1 R R R 

32.9 SWEDEN PICNIC 
BACKPACK COLLER 

16L 600D PEVA 
LINING,34cmx12cmx52c
m. Logo Screen printed 
F/C 

    

33 GOLF UMBRELLA TORRENT 127cm dia- 
Logo screen print ( 4 
positions F/C) 190T 
Nylon, Fibreglass Shaft & 
Rubber Handle 
 

1 R R R 

34 WATER BOTTLES 1l water bottle Plastic- 
Logo screen print , F/C 

1 R R R 

35 THERMO      
35.1 THERMO Flask and Cup set- Logo 

engraved 
1 R R R 

35.2 THERMO Silver Mug 500ml, Logo 
engraved 

1 R R R 

36 SUBLIMATION Coffee Mug 500ml Logo 
screen print , F/C 

1 R R R 

37 METAL KEYHOLDER Keyholder with bottle 
opener, Logo engraved 

1 R R R 

37.1  BUSINESS CARD 
HOLDER, Logo 
engraved 

1 R R R 

38 DESK ORGANISER      
39 ZIP AROUND 

FOLDER 
Leather A4, logo 
embossed 

1 R R R 

40 DESKTOP MOUSE 
PAD 

Leather, 28cm (l) x 
25.5cm (w) x 1.78 cm 
(h). Logo embossed 

1 R R R 

41 GIFT SET  Gift Set with 1 R R R 
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Powerbank 5000AmP 
And speaker 300mAh  
Logo Screen print F/C 

   1 R R R 
42 BRANDED Branded Glass coasters  

4cm (dia). Logo Sand 
blast one colour 

1 R R R 

42.1 BRANDED Branded Tablecloths 
122cmx61cm. Logo F/C 

1 R R R 

42.2 BRANDED Branded Wall Clock 
30cm diameter, Logo F/C   
screen print 

1 R R R 

42.3 BRANDED Branded Arm bands, 
Logo 1 colour print 

1 R R R 

43 RULER Flexible Ruler 30cm, 
Logo in one colour 
screen print 

1 R R R 

44 HEADSET HC6 Business Wired  1 R R R 
45 TROPHIES Glass 36mm, Wooden 

shield with 
trimming450mm, Logo 
sand blasted in 1 Colour 

1 R R R 

  Perpetual large Silver 
76cm Wooden base 

1 R R R 

46 MEDALS Gold plain Budget 50mm 1 R R R 
       
47 Videography Capturing, editing and 

final version 
Rate 
per 
hour 

R R R 

       
     TOTAL  
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2 . ADVERTISING 
2.1. NEWSPAPER 
✓ Local community newspaper 
✓ Regional newsletter 
✓ National newspaper 
2.2 RADIO 
✓ Community Radio 
✓ Regional Radio 
✓ National broadcaster 
2.3 TELEVISION 
✓ Community Television 
✓ National Television 
✓ Nb. An invoice accompanied by original invoice from the Media house plus a markup of 
________% 
 
 
 
3. ELECTRONIC EQUIPMENTS  
 
✓ Television sets  
✓ Projectors  
✓ Lcd screens  
✓ Video cameras  
✓ Electronic Billboards  
✓ Audio visual conference facility  
✓ Nb. A mark up of________ % will be added on the selling price accompanied by an invoice from 
the retail store.  
 
4. SPECIALISED BRANDING AND OTHER RELATED ACTIVITIES  
 
✓ Vehicle branding  
✓ Vehicle wrapping  
 
Nb. Quotations will be sought from the panelists depending on the type of a vehicle to be branded 
and the removal of old or fading branding. The quotation shall include labour costs.  
✓ Graffiti or wall painting.  
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                                                                                                                                                                                   SBD 4 
 

BIDDER’S DISCLOSURE 
 
1. PURPOSE OF THE FORM 

Any person (natural or juristic) may make an offer or offers in terms of this invitation 
to bid. In line with the principles of transparency, accountability, impartiality, and 
ethics as enshrined in the Constitution of the Republic of South Africa and further 
expressed in various pieces of legislation, it is required for the bidder to make this 
declaration in respect of the details required hereunder. 
 
Where a person/s are listed in the Register for Tender Defaulters and / or the List of 
Restricted Suppliers, that person will automatically be disqualified from the bid 
process.  

 
 
2. Bidder’s declaration 
2.1  Is the bidder, or any of its directors / trustees / shareholders / members / partners or 

any person having a controlling interest1 in the enterprise,  
 employed by the state?      YES/NO  
2.1.1 If so, furnish particulars of the names, individual identity numbers, and, if applicable, 

state employee numbers of sole proprietor/ directors / trustees / shareholders / 
members/ partners or any person having a controlling interest in the enterprise, in 
table below. 

 
1 the power, by one person or a group of persons holding the majority of the equity of an enterprise, alternatively, the 
person/s having the deciding vote or power to influence or to direct the course and decisions of the enterprise. 

 

 

Full Name Identity Number Name of State 
institution 
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2.2 Do you, or any person connected with the bidder, have a relationship with any person 

who is employed by the procuring institution? YES/NO    
                                            

2.2.1     If so, furnish particulars: 
…………………………………………………………………………………… 
…………………………………………………………………………………… 
 

 
2.3  Does the bidder or any of its directors / trustees / shareholders / members / partners 

or any person having a controlling interest in the enterprise have any interest in any 
other related enterprise whether or not they are bidding for this contract?  
  YES/NO 

 
2.3.1 If so, furnish particulars: 

……………………………………………………………………………. 
……………………………………………………………………………. 

 
3 DECLARATION 

 
I, the undersigned, 
(name)……………………………………………………………………. in submitting the 
accompanying bid, do hereby make the following statements that I certify to be true 
and complete in every respect: 
 

3.1  I have read and I understand the contents of this disclosure; 
3.2 I understand that the accompanying bid will be disqualified if this disclosure is found 

not to be true and complete in every respect; 
3.3  The bidder has arrived at the accompanying bid independently from, and without 

consultation, communication, agreement or arrangement with any competitor. 
However, communication between partners in a joint venture or consortium2 will not 
be construed as collusive bidding. 

3.4  In addition, there have been no consultations, communications, agreements or 
arrangements with any competitor regarding the quality, quantity, specifications, 
prices, including methods, factors or formulas used to calculate prices, market 
allocation, the intention or decision to submit or not to submit the bid, bidding with the 
intention not to win the bid and conditions or delivery particulars of the products or 
services to which this bid invitation relates. 

3.4 The terms of the accompanying bid have not been, and will not be, disclosed by the 
bidder, directly or indirectly, to any competitor, prior to the date and time of the official 

 
2 Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, 
capital, efforts, skill and knowledge in an activity for the execution of a contract. 
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bid opening or of the awarding of the contract. 
 
3.5  There have been no consultations, communications, agreements or arrangements 

made by the bidder with any official of the procuring institution in relation to this 
procurement process prior to and during the bidding process except to provide 
clarification on the bid submitted where so required by the institution; and the bidder 
was not involved in the drafting of the specifications or terms of reference for this bid. 

 
3.6 I am aware that, in addition and without prejudice to any other remedy provided to 

combat any restrictive practices related to bids and contracts, bids that are 
suspicious will be reported to the Competition Commission for investigation and 
possible imposition of administrative penalties in terms of section 59 of the 
Competition Act No 89 of 1998 and or may be reported to the National Prosecuting 
Authority (NPA) for criminal investigation and or may be restricted from conducting 
business with the public sector for a period not exceeding ten (10) years in terms of 
the Prevention and Combating of Corrupt Activities Act No 12 of 2004 or any other 
applicable legislation. 

 
I CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 1, 2 and 3 
ABOVE IS CORRECT.  
I ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN 
TERMS OF PARAGRAPH 6 OF PFMA SCM INSTRUCTION 03 OF 2021/22 ON 
PREVENTING AND COMBATING ABUSE IN THE SUPPLY CHAIN MANAGEMENT 
SYSTEM SHOULD THIS DECLARATION PROVE TO BE FALSE.   

 
 

………………………………  ..……………………………………………   
 Signature                           Date 
 

……………………………… ……………………………………………… 
 Position  Name of bidder 
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                                                                                                                                      SBD 6.1 

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL  
PROCUREMENT REGULATIONS 2017 

This preference form must form part of all bids invited.  It contains general information and serves as 
a claim form for preference points for Broad-Based Black Economic Empowerment (B-BBEE) Status 
Level of Contribution  

NB: BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL 
CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF B-
BBEE, AS PRESCRIBED IN THE PREFERENTIAL PROCUREMENT REGULATIONS, 
2017.  

 

 

1. GENERAL CONDITIONS 
1.1 The following preference point systems are applicable to all bids: 

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable 
taxes included) 

 
1.2  

a) The value of this bid is estimated to exceed/not exceed R50 000 000 (all applicable taxes 
included) and therefore the …80/20……….. preference point system shall be applicable; 
or  

b) Either the 80/20 preference point system will be applicable to this tender (delete 
whichever is not applicable for this tender). 

 

1.3 Points for this bid shall be awarded for:  
(a) Price; and 
(b) B-BBEE Status Level of Contributor. 

1.4 The maximum points for this bid are allocated as follows: 

 POINTS 

PRICE 80 

B-BBEE STATUS LEVEL OF CONTRIBUTOR 20 

Total points for Price and B-BBEE must not 
exceed 

100 
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1.5 Failure on the part of a bidder to submit proof of B-BBEE Status level of contributor together 
with the bid, will be interpreted to mean that preference points for B-BBEE status level of 
contribution are not claimed. 

1.6 The purchaser reserves the right to require of a bidder, either before a bid is adjudicated or 
at any time subsequently, to substantiate any claim in regard to preferences, in any manner 
required by the purchaser. 
 

2. DEFINITIONS 
(a) “B-BBEE” means broad-based black economic empowerment as defined in section 1 of 

the Broad-Based Black Economic Empowerment Act; 
(b) “B-BBEE status level of contributor” means the B-BBEE status of an entity in terms of 

a code of good practice on black economic empowerment, issued in terms of section 9(1) 
of the Broad-Based Black Economic Empowerment Act; 

(c) “bid” means a written offer in a prescribed or stipulated form in response to an invitation 
by an organ of state for the provision of goods or services, through price quotations, 
advertised competitive bidding processes or proposals;  

(d) “Broad-Based Black Economic Empowerment Act” means the Broad-Based Black 
Economic Empowerment Act, 2003 (Act No. 53 of 2003); 

(e)  “EME” means an Exempted Micro Enterprise in terms of a code of good practice  on 
black economic empowerment issued in terms of section 9 (1) of the Broad-Based Black 
Economic Empowerment Act; 

(f)  “functionality” means the ability of a tenderer to provide goods or services in 
accordance with specifications as set out in the tender documents. 

(g)  “prices” includes all applicable taxes less all unconditional discounts;   
(h) “proof of B-BBEE status level of contributor” means: 

1) B-BBEE Status 
level certificate issued by an authorized body or person; 

2) A sworn affidavit 
as prescribed by the B-BBEE Codes of Good Practice; 

3) Any other 
requirement prescribed in terms of the B-BBEE Act; 

(i) “QSE” means a qualifying small business enterprise in terms of a code of good practice  
on black economic empowerment issued in terms of section 9 (1) of the Broad-Based 
Black Economic Empowerment Act; 
 

(j) “rand value” means the total estimated value of a contract in Rand, calculated at the 
time of bid invitation, and includes all applicable taxes;  
 

3. POINTS AWARDED FOR PRICE 
3.1 THE 80/20    PREFERENCE POINT SYSTEMS  
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 A maximum of 80 or 90 points is allocated for price on the following basis: 

  80/20    

 

 





 −

−=
min

min180
P

PPtPs   

 Where 

 Ps = Points scored for price of bid under consideration 

 Pt = Price of bid under consideration 

 Pmin = Price of lowest acceptable bid 

 

4. POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTOR 
4.1 In terms of Regulation 6 (2) and 7 (2) of the Preferential Procurement Regulations, 

preference points must be awarded to a bidder for attaining the B-BBEE status level of 
contribution in accordance with the table below: 

 

B-BBEE Status Level of 
Contributor 

Number of points 
(90/10 system) 

Number of points 
(80/20 system) 

1 10 20 

2 9 18 

3 6 14 

4   5 12 

5 4 8 

6 3 6 

7 2 4 

8 1 2 

Non-compliant 
contributor 

0 0 

 

5. BID DECLARATION 
5.1 Bidders who claim points in respect of B-BBEE Status Level of Contribution must complete 

the following: 
6. B-BBEE STATUS LEVEL OF CONTRIBUTOR CLAIMED IN TERMS OF PARAGRAPHS 

1.4 AND 4.1  
6.1 B-BBEE Status Level of Contributor: .      =     ………(maximum of 10 or 20 points) 
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(Points claimed in respect of paragraph 7.1 must be in accordance with the table reflected 
in paragraph  4.1 and must be substantiated by relevant proof of B-BBEE status level of 
contributor. 

7. SUB-CONTRACTING 
7.1 Will any portion of the contract be sub-contracted?   

(Tick applicable box) 

 

YES  NO  

 

7.1.1 If yes, indicate: 
i) What percentage of the contract will be subcontracted............…………….…………% 
ii) The name of the sub-contractor………………………………………………………….. 
iii) The B-BBEE status level of the sub-contractor......................................…………….. 
iv) Whether the sub-contractor is an EME or QSE 

(Tick applicable box) 

YES  NO  

v) Specify, by ticking the appropriate box, if subcontracting with an enterprise in terms of 
Preferential Procurement Regulations,2017: 

   

Designated Group: An EME or QSE which is at last 51% owned by: EME 

√ 

QSE 

√ 

Black people   

Black people who are youth   

Black people who are women   

Black people with disabilities   

Black people living in rural or underdeveloped areas or townships   

Cooperative owned by black people   

Black people who are military veterans   

OR 

Any EME    

Any QSE   
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DECLARATION WITH REGARD TO COMPANY/FIRM 
7.2 Name of company/firm:……………………………………………………………………………. 

7.3 VAT registration number:……………………………………….………………………………… 

7.4 Company registration number:…………….……………………….……………………………. 

7.5 TYPE OF COMPANY/ FIRM 

� Partnership/Joint Venture / Consortium 

� One person business/sole propriety 

� Close corporation 

� Company 

� (Pty) Limited 

[TICK APPLICABLE BOX] 

7.6 DESCRIBE PRINCIPAL BUSINESS ACTIVITIES 

…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
………………………………………………………………………………………….. 

7.7 COMPANY CLASSIFICATION 

� Manufacturer 

� Supplier 

� Professional service provider 

� Other service providers, e.g. transporter, etc. 

[TICK APPLICABLE BOX] 

 

7.8 Total number of years the company/firm has been in business:…………………………… 

7.9 I/we, the undersigned, who is / are duly authorised to do so on behalf of the company/firm, 
certify that the points claimed, based on the B-BBE status level of contributor indicated in 
paragraphs 1.4 and 6.1 of the foregoing certificate, qualifies the company/ firm for the 
preference(s) shown and I / we acknowledge that: 

i) The information furnished is true and correct; 
ii) The preference points claimed are in accordance with the General Conditions as 

indicated in paragraph 1 of this form; 
iii) In the event of a contract being awarded as a result of points claimed as shown in 
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paragraphs 1.4 and 6.1, the contractor may be required to furnish documentary proof 
to the satisfaction of the purchaser that the claims are correct;  

iv) If the B-BBEE status level of contributor has been claimed or obtained on a fraudulent 
basis or any of the conditions of contract have not been fulfilled, the purchaser may, in 
addition to any other remedy it may have – 

 

(a) disqualify the person from the bidding process; 
(b) recover costs, losses or damages it has incurred or suffered as a result 

of that person’s conduct; 
(c) cancel the contract and claim any damages which it has suffered as a 

result of having to make less favourable arrangements due to such 
cancellation; 

(d) recommend that the bidder or contractor, its shareholders and directors, 
or only the shareholders and directors who acted on a fraudulent basis, 
be restricted by the National Treasury from obtaining business from any 
organ of state for a period not exceeding 10 years, after the audi 
alteram partem (hear the other side) rule has been applied; and 

(e) forward the matter for criminal prosecution. 
 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

………………………………………. 

SIGNATURE(S) OF BIDDERS(S) 

 

DATE:  …………………………………... 

  

   

  

 

 

WITNESSES 

 

1. …………………………………….. 

  
 



 - 54 - Initials _________ 

 

 

 

 

                                                                                                SBD 6.2  
  

DECLARATION CERTIFICATE FOR LOCAL PRODUCTION AND CONTENT   
  

This Standard Bidding Document (SBD) must form part of all bids invited. It contains general 
information and serves as a declaration form for local content (local production and local content 
are used interchangeably).  
  
Before completing this declaration, bidders must study the General Conditions, Definitions, 
Directives applicable in respect of Local Content as prescribed in the Preferential Procurement 
Regulations, 2011 and  the South African Bureau of Standards (SABS) approved technical 
specification number SATS 1286:201x.  
  
1. General Conditions  
  
1.1. Preferential Procurement Regulations, 2011 (Regulation 9. (1) and 9. (3) make provision for 

the promotion of local production and content.  
  
1.2. Regulation 9.(1) prescribes that in the case of designated sectors, where in the award of bids 

local production and content is of critical importance, such bids must be advertised with the 
specific bidding condition that only locally produced goods, services or works or locally 
manufactured goods, with a stipulated minimum threshold for local production and content 
will be considered.  

  
1.3. Regulation 9.(3) prescribes that where there is no designated sector, a specific bidding 

condition may  be included, that only locally produced services, works or goods or locally 
manufactured goods with a stipulated minimum threshold for local production and content, 
will be considered.   

  
1.4. Where necessary, for bids referred to in paragraphs 1.2 and 1.3 above, a two stage bidding 

process may be followed, where the first stage involves a minimum threshold for local 
production and content and the second stage price and B-BBEE.  

  
1.5. A person awarded a contract in relation to a designated sector, may not sub-contract in such 

a manner that the local production and content of the overall value of the contract is reduced 
to below the stipulated minimum threshold.  

  
1.6. The local content (LC) as a percentage of the bid price must be calculated in accordance 

with the SABS approved technical specification number SATS 1286: 201x as follows:   
  

  LC = 1    x 100  
  
Where  
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  x   imported content   y  bid price 
excluding value added tax (VAT)  
  

Prices referred to in the determination of x must be converted to Rand (ZAR) by using the 
exchange rate published by South African Reserve Bank (SARB) at 12:00  on the date, one 
week (7 calendar days) prior to the closing date of the bid as indicated in paragraph 4.1 
below.  
 

  
 

1.7. A bid will be disqualified if:  
  

• the bidder fails to achieve the stipulated minimum threshold for local 
production and content indicated in paragraph 3 below; and.  
• this declaration certificate is not submitted as part of the bid documentation.   

  
2. Definitions  
  
2.1. “bid” includes advertised competitive bids, written price quotations or proposals;  
  
2.2. “bid price” price offered by the bidder, excluding value added tax (VAT);  
  
2.3. “contract” means the agreement that results from the acceptance of a bid by an organ of 

state;  
  
2.4. “designated sector” means a sector, sub-sector or industry that has been designated by 

the Department of Trade and Industry in line with national development and industrial 
policies for local production, where only locally produced services, works or goods or locally 
manufactured goods meet the stipulated minimum threshold for local production and 
content;  

  
2.5. “duly sign” means a Declaration Certificate for Local Content that has been signed by the 

Chief Financial Officer or other legally responsible person nominated in writing by the Chief 
Executive, or senior member / person with management responsibility(close corporation, 
partnership or individual).  

  
2.6. “imported content” means that portion of the bid price represented by the cost of 

components, parts or materials which have been or are still to be imported (whether by the 
supplier or its subcontractors) and which costs are inclusive of the costs abroad, plus freight 
and other direct importation costs, such as landing costs, dock duties, import duty, sales 
duty or other similar tax or duty at the South African port of entry;  

  
2.7. “local content” means that portion of the bid price which is not included in the imported 

content, provided that local manufacture does take place;  
  

2.8. “stipulated minimum threshold” means that portion of local production and content as 
determined by the Department of Trade and Industry; and  
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2.9. “sub-contract” means the primary contractor’s assigning, leasing, making out work to, or 
employing another person to support such primary contractor in the execution of part of a 
project in terms of the contract.  

  
3. The stipulated minimum threshold(s) for local production and content  for this bid 

is/are as follows:  
  
  

 Description of services, works or goods       Stipulated minimum threshold  
  

  _______________________________             _______%  
    
  _______________________________        _______%  
  
  _______________________________        _______%  
    
  

4. Does any portion of the services, works or goods offered  
  have any imported content?             YES / NO  

  
4.1. If yes, the rate(s) of exchange to be used in this bid to calculate the local content as 

prescribed in paragraph 1.6 of the general conditions  must be the rate(s) published by 
SARB for the specific currency at 12:00 on the date, one week (7 calendar days) prior to the 
closing date of the bid.  

  
   The relevant rates of exchange information is accessible on www.reservebank.co.za.  

  
  
Indicate the rate(s) of exchange against the appropriate currency in the table below:  

  
Currency   Rates of exchange  
US Dollar    
Pound Sterling    
Euro    
Yen    
Other    
  
NB: Bidders must submit proof of the SARB rate (s) of exchange used.  
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LOCAL CONTENT DECLARATION BY CHIEF FINANCIAL OFFICER OR OTHER  
LEGALLY RESPONSIBLE PERSON NOMINATED IN WRITING BY THE CHIEF  

EXECUTIVE OR SENIOR MEMBER/PERSON WITH MANAGEMENT RESPONSIBILITY  
(CLOSE CORPORATION, PARTNERSHIP OR INDIVIDUAL)  

  
IN RESPECT OF BID No. .................................................................................  
ISSUED BY: (Procurement Authority / Name of Institution):  
.........................................................................................................................   
NB   The obligation to complete, duly sign and submit this declaration cannot be 
transferred to an external authorized representative, auditor or any other third party acting 
on behalf of the bidder.  
  
I, the undersigned, …………………………….................................................... (full names), 
do hereby declare, in my capacity as ……………………………………… ………..  
of ...............................................................................................................(name of bidder 
entity), the following:  

  
(a) The facts contained herein are within my own personal knowledge.  
  
(b) I have satisfied myself that the goods/services/works to be delivered in terms of the 
above-specified bid comply with the minimum local content requirements as specified in the 
bid, and as measured in terms of SATS 1286.  

  
(c) The local content has been calculated using the formula given in clause 3 of SATS 
1286, the rates of exchange indicated in paragraph 4.1 above and the following figures:  
  
 Bid price, excluding VAT (y)      R   

 

 

 

 

 

 

 

 

 

 

 

 

Imported content (x)  R  

Stipulated minimum threshold  for Local content (paragraph 
3 above)   

  

Local content % , as calculated in terms of SATS 1286    
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If the bid is for more than one product, a schedule of the local content by product   shall be attached.  
  
(d) I accept that the Procurement Authority / Institution has the right to request that the local 
content be verified in terms of the requirements of SATS 1286.  
  
(e) I understand that the awarding of the bid is dependent on the accuracy of the information 
furnished in this application. I also understand that the submission of incorrect data, or data  that are 
not verifiable as described in SATS 1286, may result in the Procurement Authority / Institution 
imposing any or all of the remedies as provided for in Regulation 13 of the Preferential Procurement 
Regulations, 2011 promulgated under the Policy Framework Act (PPPFA), 2000 (Act No. 5 of 2000).  
  
  SIGNATURE:                                                       DATE: ___________  
  
  WITNESS No. 1                                                   DATE: ___________  
  
  WITNESS No. 2                                                   DATE: ___________  
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SBD 8 

 

DECLARATION OF BIDDER’S PAST SUPPLY CHAIN MANAGEMENT PRACTICES 
 

 

1 This Standard Bidding Document must form part of all bids invited.   
 

2 It serves as a declaration to be used by institutions in ensuring that when goods and services are being 
procured, all reasonable steps are taken to combat the abuse of the supply chain management system.  

 

3 The bid of any bidder may be disregarded if that bidder, or any of its directors have- 
a. abused the institution’s supply chain management system; 
b. committed fraud or any other improper conduct in relation to such system; or 
c. failed to perform on any previous contract. 
 

4 In order to give effect to the above, the following questionnaire must be completed and 
submitted with the bid. 

 

Item Question Yes No 

4.1 Is the bidder or any of its directors listed on the National Treasury’s Database of 
Restricted Suppliers as companies or persons prohibited from doing business with the 
public sector? 
(Companies or persons who are listed on this Database were informed in writing of this 
restriction by the Accounting Officer/Authority of the institution that imposed the 
restriction after the audi alteram partem rule was applied). 
The Database of Restricted Suppliers now resides on the National Treasury’s 
website(www.treasury.gov.za) and can be accessed by clicking on its link at the 
bottom of the home page.  

Yes 

 

 

 

No 

 

 

4.1.1 If so, furnish particulars: 

 

 

 

http://www.treasury.gov.za/
http://www.treasury.gov.za/
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4.2 Is the bidder or any of its directors listed on the Register for Tender Defaulters in terms 
of section 29 of the Prevention and Combating of Corrupt Activities Act (No 12 of 
2004)?  

The Register for Tender Defaulters can be accessed on the National Treasury’s 
website (www.treasury.gov.za) by clicking on its link at the bottom of the home 
page.  

Yes 

 

No 

 

4.2.1 If so, furnish particulars: 

 

4.3 Was the bidder or any of its directors convicted by a court of law (including a court 
outside of the Republic of South Africa) for fraud or corruption during the past five 
years? 

Yes 

 

No 

 

4.3.1 If so, furnish particulars: 

 

4.4 Was any contract between the bidder and any organ of state terminated during the 
past five years on account of failure to perform on or comply with the contract? 

Yes 

 

No 

 

4.4.1 If so, furnish particulars: 

 

 

 

 
CERTIFICATION 

 

I, the undersigned (FULL NAME)………………………………………………… 
 Certify that the information furnished on this declaration form is true and correct. 
 I accept that, in addition to cancellation of a contract, action may be taken against me should this declaration prove 

to be false. 
 

 ………………………………………...   ………………………….. 
 Signature        Date 

 
 ……………………………………….   ………………………….. 
 Position      Name of Bidder 

 

 

http://www.treasury.gov.za/
http://www.treasury.gov.za/
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    SBD 9 

CERTIFICATE OF INDEPENDENT BID DETERMINATION 
 

1 This Standard Bidding Document (SBD) must form part of all bids¹ invited. 

2 Section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998, as amended, prohibits an agreement between, or 
concerted practice by, firms, or a decision by an association of firms, if it is between parties in a horizontal 
relationship and if it involves collusive bidding (or bid rigging).² Collusive bidding is a per se prohibition 
meaning that it cannot be justified under any grounds. 

3 Treasury Regulation 16A9 prescribes that accounting officers and accounting authorities must take all 
reasonable steps to prevent abuse of the supply chain management system and authorizes accounting 
officers and accounting authorities to: 

 

a. disregard the bid of any bidder if that bidder, or any of its directors have abused the institution’s 
supply chain management system and or committed fraud or any other improper conduct in relation 
to such system. 

 

b. cancel a contract awarded to a supplier of goods and services if the supplier committed any corrupt 
or fraudulent act during the bidding process or the execution of that contract. 

 

4 This SBD serves as a certificate of declaration that would be used by institutions to ensure that, when bids 
are considered, reasonable steps are taken to prevent any form of bid-rigging.  

 

5 In order to give effect to the above, the attached Certificate of Bid Determination (SBD 9) must be completed 
and submitted with the bid: 

 

¹ Includes price quotations, advertised competitive bids, limited bids and proposals. 

 

² Bid rigging (or collusive bidding) occurs when businesses, that would otherwise be expected to compete, secretly conspire to raise prices or lower 
the quality of goods and / or services for purchasers who wish to acquire goods and / or services through a bidding process.  Bid rigging is, therefore, 
an agreement between competitors not to compete. 
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SBD9 

CERTIFICATE OF INDEPENDENT BID DETERMINATION 
 

I, the undersigned, in submitting the accompanying bid: 

Tender: ______________________________________________________________________________________. 

 

 

in response to the invitation for the bid made by the __________________________________________ 

do hereby make the following statements that I certify to be true and complete in every respect: 

 

I certify, on behalf of: ____________________________________________________________________that: 

(Name of Bidder) 

1. I have read and I understand the contents of this Certificate; 
2. I understand that the accompanying bid will be disqualified if this Certificate is found not to be true and 

complete in every respect; 

 

3. I am authorized by the bidder to sign this Certificate, and to submit the accompanying bid, on behalf of the 
bidder; 

4. Each person whose signature appears on the accompanying bid has been authorized by the bidder to 
determine the terms of, and to sign the bid, on behalf of the bidder; 

5. For the purposes of this Certificate and the accompanying bid, I understand that the word “competitor” shall 
include any individual or organization, other than the bidder, whether or not affiliated with the bidder, who: 

(a)  has been requested to submit a bid in response to this bid invitation; 
(b)  could potentially submit a bid in response to this bid invitation, based on their 

qualifications, abilities or experience; and 
(c) provides the same goods and services as the bidder and/or is in the same line of business 

as the bidder 
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6. The bidder has arrived at the accompanying bid independently from, and without consultation, 
communication, agreement or arrangement with any competitor. However communication between partners 
in a joint venture or consortium³ will not be construed as collusive bidding. 

7.  In particular, without limiting the generality of paragraphs 6 above, there has been no consultation, 
communication, agreement or arrangement with any competitor regarding: 

(a) prices;       
(b) geographical area where product or service will be rendered (market allocation)   
(c)  methods, factors or formulas used to calculate prices; 
(d)  the intention or decision to submit or not to submit, a bid;  
(e)  the submission of a bid which does not meet the specifications and conditions of the bid; 

or 
(f)            bidding with the intention not to win the bid. 

8. In addition, there have been no consultations, communications, agreements or arrangements with any 
competitor regarding the quality, quantity, specifications and conditions or delivery particulars of the products 
or services to which this bid invitation relates. 

 

9. The terms of the accompanying bid have not been, and will not be, disclosed by the bidder, directly or 
indirectly, to any competitor, prior to the date and time of the official bid opening or of the awarding of the 
contract. 

 

10. I am aware that, in addition and without prejudice to any other remedy provided to combat any restrictive 
practices related to bids and contracts, bids that are suspicious will be reported to the Competition 
Commission for investigation and possible imposition of administrative penalties in terms of section 59 of 
the Competition Act No 89 of 1998 and or may be reported to the National Prosecuting Authority (NPA) for 
criminal investigation and or may be restricted from conducting business with the public sector for a period 
not exceeding ten (10) years in terms of the Prevention and Combating of Corrupt Activities Act No 12 of 
2004 or any other applicable legislation. 
 

 …………………………………………………  ………………………… 

Signature        Date 

 

………………………………………………….  …………………………. 

Position         Name of Bidder 
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³ Joint venture or Consortium means an association of persons for the purpose of combining their expertise, property, capital, 
efforts, skill and knowledge in an activity for the execution of a contract. 

 

GOVERNMENT PROCUREMENT 

GENERAL CONDITIONS OF CONTRACT 

        NOTES  

  The purpose of this document is to:  

(i)  Draw special attention to certain general conditions 
 applicable to government bids, contracts and orders; and 
(ii)  To ensure that clients be familiar with regard to the rights   
 and obligations of all parties involved in doing business 
 with government.  

  In this document words in the singular also mean in the plural 
 and vice versa and words in the masculine also mean in the   
 feminine and neuter.  

• The General Conditions of Contract will form part of   
 all bid documents and may not be amended.  
• Special Conditions of Contract (SCC) relevant to a 
specific  bid, should be compiled separately for every 
bid (if (applicable) and will supplement the General 
Conditions  of Contract.  Whenever there is a conflict, the 
provisions  in the SCC shall prevail.  
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General Conditions of Contract 

  

   1.  Definitions  

  

  

  

  

  

  

  

  

  

  

  

  

  

  
 

1.  

  

  

1.1  

  

1.2  

  

1.3  

  

1.4  

  

1.5  

  

  

  

1.6  

The following terms shall be interpreted as indicated:  

“Closing time” means the date and hour specified in the bidding documen  
for the receipt of bids.  

“Contract” means the written agreement entered into between the purcha  
and the supplier, as recorded in the contract form signed by the parties, 
including all attachments and appendices thereto and all documents 
incorporated by reference therein.  

“Contract price” means the price payable to the supplier under the contra   
the full and proper performance of his contractual obligations.  

“Corrupt practice” means the offering, giving, receiving, or soliciting of 
anything of value to influence the action of a public official in the 
procurement process or in contract execution.  

"Countervailing duties" are imposed in cases where an enterprise abroad  
subsidized by its government and encouraged to market its products 
internationally.  

“Country of origin” means the place where the goods were mined, grown  
produced or from which the services are supplied. Goods are produced w  
through manufacturing, processing or substantial and major assembly of 
components, a commercially recognized new product results that is 
substantially different in basic characteristics or in purpose or utility from  
components. 

 “Country of origin” means the place where the goods were mined, grown  
produced or from which the services are supplied. Goods are produced w  
through manufacturing, processing or substantial and major assembly of 
components, a commercially recognized new product results that is 
substantially different in basic characteristics or in purpose or utility from  
components. 

 1.7  

  

“Day” means calendar day.  

 1.8  “Delivery” means delivery in compliance of the conditions of the 
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  contract or order.  

 1.9  “Delivery ex stock” means immediate delivery directly from stock 
actually on hand.  

  

1.10 “Delivery into consignees store or to his site” means delivered and unloaded in the 
specified store or depot or on the specified site in compliance with the conditions of 
the contract or order, the supplier bearing all risks and charges involved until the 
supplies are so delivered and a valid receipt is obtained.  

  

1.11 "Dumping" occurs when a private enterprise abroad market its goods on own initiative 
in the RSA at lower prices than that of the country of origin and which have the 
potential to harm the local industries in the RSA.  

  

1.12 ” Force majeure” means an event beyond the control of the supplier and not involving 
the supplier’s fault or negligence and not foreseeable.  
Such events may include, but is not restricted to, acts of the purchaser in its sovereign 
capacity, wars or revolutions, fires, floods, epidemics, quarantine restrictions and 
freight embargoes.  

  

1.13 “Fraudulent practice” means a misrepresentation of facts in order to influence a 
procurement process or the execution of a contract to the detriment of any bidder, and 
includes collusive practice among bidders (prior to or after bid submission) designed 
to establish bid prices at artificial non-competitive levels and to deprive the bidder of 
the benefits of free and open competition.  

  

1.14 “GCC” means the General Conditions of Contract.  
  

1.15 “Goods” means all of the equipment, machinery, and/or other materials that the 
supplier is required to supply to the purchaser under the contract.  

  

1.16 “Imported content” means that portion of the bidding price represented by the cost of 
components, parts or materials which have been or are still to be imported (whether by 
the supplier or his subcontractors) and which costs are inclusive of the costs abroad, 
plus freight and other direct importation costs such as landing costs, dock dues, import 
duty, sales duty or other similar tax or duty at the South African place of entry as well 
as transportation and handling charges to the factory in the Republic where the 
supplies covered by the bid will be manufactured.  

  

1.17 “Local content” means that portion of the bidding price which is not included in the 
imported content provided that local manufacture does take place.  
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1.18 “Manufacture” means the production of products in a factory using labour, materials, 
components and machinery and includes other related value-adding activities.  

  

1.19 “Order” means an official written order issued for the supply of goods or works or the 
rendering of a service.  

  

1.20 “Project site,” where applicable, means the place indicated in bidding documents.  
  

1.21 “Purchaser” means the organization purchasing the goods.  
  

1.22 “Republic” means the Republic of South Africa.  
  

1.23 “SCC” means the Special Conditions of Contract.  
  

1.24 “Services” means those functional services ancillary to the supply of the goods, such 
as transportation and any other incidental services, such as installation, 
commissioning, provision of technical assistance, training, catering, gardening, 
security, maintenance and other such obligations of the supplier covered under the 
contract.  
  

1.25 “Written” or “in writing” means handwritten in ink or any form of electronic or 
mechanical writing.  
  

2. Application    
2.1 These general conditions are applicable to all bids, contracts and immovable property, 

unless otherwise indicated in the bidding documents.  
  

2.2 Where applicable, special conditions of contract are also laid down to cover 
specific supplies, services or works.  
  

2.3 Where such special conditions of contract are in conflict with these general 
conditions, the special conditions shall apply.  
  

3 General  
3.1 Unless otherwise indicated in the bidding documents, the purchaser shall not be liable 

for any expense incurred in the preparation and submission of a bid. Where applicable 
a non-refundable fee for documents may be charged.  

  

3.2 With certain exceptions, invitations to bid are only published in the Government 
Tender Bulletin. The Government Tender Bulletin may be obtained directly from the 
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Government Printer, Private Bag X85, Pretoria 0001, or accessed electronically from 
www.treasury.gov.za  

    

4 Standards  
4.1 The goods supplied shall conform to the standards mentioned in the bidding documents 

and specifications.  
  

5 Use of  
5.1 The supplier shall not, without the purchaser’s prior written consent, contract disclose 

the contract, or any provision thereof, or any specification, documents plan, drawing, 
pattern, sample, or information furnished by or on and behalf of the purchaser in 
connection therewith, to any person other information; than a person employed by 
the supplier in the performance of the inspection. contract.  Disclosure to any such 
employed person shall be made in confidence and shall extend only so far as may be 
necessary for purposes of such performance.  

  

5.2 The supplier shall not, without the purchaser’s prior written consent, make 
use of any document or information mentioned in GCC clause 5.1 except for purposes 
of performing the contract.  

  

5.3 Any document, other than the contract itself mentioned in GCC clause 5.1 
shall remain the property of the purchaser and shall be returned (all copies) to the 
purchaser on completion of the supplier’s performance under the contract if so 
required by the purchaser.  

  

5.4 The supplier shall permit the purchaser to inspect the supplier’s records 
relating to the performance of the supplier and to have them audited by auditors 
appointed by the purchaser, if so required by the purchaser.  
  

6 Patent rights  
6.1 The supplier shall indemnify the purchaser against all third-party claims of 

infringement of patent, trademark, or industrial design rights arising from use of the 
goods or any part thereof by the purchaser.  
  

7 Performance  
7.1 Within thirty (30) days of receipt of the notification of contract award, security the 

successful bidder shall furnish to the purchaser the performance security of the amount 
specified in SCC.  
  

7.2 The proceeds of the performance security shall be payable to the purchaser 
as compensation for any loss resulting from the supplier’s failure to complete his 
obligations under the contract.  
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7.3 The performance security shall be denominated in the currency of the 
contract, or in a freely convertible currency acceptable to the purchaser and shall be in 
one of the following forms:  
  

7.3.1 a bank guarantee or an irrevocable letter of credit issued by a reputable bank 
located in the purchaser’s country or abroad, acceptable to the purchaser, in the form 
provided in the bidding documents or another form acceptable to the purchaser; or  

7.3.2 a cashier’s or certified cheque  
  

7.4 The performance security will be discharged by the purchaser and returned to 
the supplier not later than thirty (30) days following the date of completion of the 
supplier’s performance obligations under the contract, including any warranty 
obligations, unless otherwise specified in SCC.  
  

8 Inspections,  
 8.1  All pre-bidding testing will be for the account of the bidder. tests and analyses 
 

8.2     If it is a bid condition that supplies to be produced or services to be rendered should at 
any stage during production or execution or on completion be subject to inspection, 
the premises of the bidder or contractor shall be open, at all reasonable hours, for 
inspection by a representative of the Department or an organization acting on behalf of 
the Department.  
  

8.3     If there are no inspection requirements indicated in the bidding documents and no 
mention is made in the contract, but during the contract period it is decided that 
inspections shall be carried out, the purchaser shall itself make the necessary 
arrangements, including payment arrangements with the testing authority concerned.  

  

8.4  If the inspections, tests and analyses referred to in clauses 8.2 and 8.3 show the 
supplies to be in accordance with the contract requirements, the cost of the 
inspections, tests and analyses shall be defrayed by the purchaser.  

  

8.5    Where the supplies or services referred to in clauses 8.2 and 8.3 do not comply with the 
contract requirements, irrespective of whether such supplies or services are accepted 
or not, the cost in connection with these inspections, tests or analyses shall be defrayed 
by the supplier.  

  

8.6     Supplies and services which are referred to in clauses 8.2 and 8.3 and which do not 
comply with the contract requirements may be rejected.   
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8.7    Any contract supplies may on or after delivery be inspected, tested or analyzed and 
may be rejected if found not to comply with the requirements of the contract. Such 
rejected supplies shall be held at the cost and risk of the supplier who shall, when 
called upon, remove them immediately at his own cost and forthwith substitute them 
with supplies which do comply with the requirements of the contract. Failing such 
removal, the rejected supplies shall be returned at the suppliers cost and risk. Should 
the supplier fail to provide the substitute supplies forthwith, the purchaser may, 
without giving the supplier further opportunity to substitute the rejected supplies, 
purchase such supplies as may be necessary at the expense of the supplier.  

  

8.8     The provisions of clauses 8.4 to 8.7 shall not prejudice the right of the purchaser to 
cancel the contract on account of a breach of the conditions thereof, or to act in terms 
of Clause 23 of GCC.   

  

9. Packing  
9.1    The supplier shall provide such packing of the goods as is required to prevent their 

damage or deterioration during transit to their final destination, as indicated in the 
contract.  The packing shall be sufficient to withstand, without limitation, rough 
handling during transit and exposure to extreme temperatures, salt and precipitation 
during transit, and open storage.  Packing, case size and weights shall take into 
consideration, where appropriate, the remoteness of the goods’ final destination and 
the absence of heavy handling facilities at all points in transit.  
  

9.2 The packing, marking, and documentation within and outside the packages shall 
comply strictly with such special requirements as shall be expressly provided for in 
the contract, including additional requirements, if any, specified in SCC, and in any 
subsequent instructions ordered by the purchaser.  
  

10. Delivery  
10.1 Delivery of the goods shall be made by the supplier in accordance with and documents 

the terms specified in the contract.  The details of shipping and/or other documents to 
be furnished by the supplier are specified in SCC.  

  

10.2 Documents to be submitted by the supplier are specified in SCC.  
  

11. Insurance  
11.1 The goods supplied under the contract shall be fully insured in a freely convertible 

currency against loss or damage incidental to manufacture or acquisition, 
transportation, storage and delivery in the manner specified in the SCC.  
  

12. Transportation  
12.1 Should a price other than an all-inclusive delivered price be required, this shall be 

specified in the SCC.  



 - 72 - Initials _________ 

 

 

  

13. Incidental  
13.1 The supplier may be required to provide any or all of the following services, including 

additional services, if any, specified in SCC:  
  

(a) performance or supervision of on-site assembly and/or commissioning of the 
supplied goods;  

(b) furnishing of tools required for assembly and/or maintenance of the supplied 
goods;  

(c) furnishing of a detailed operations and maintenance manual for each 
appropriate unit of the supplied goods;  

(d) performance or supervision or maintenance and/or repair of the supplied 
goods, for a period of time agreed by the parties, provided that this service 
shall not relieve the supplier of any warranty obligations under this contract; 
and  

(e) training of the purchaser’s personnel, at the supplier’s plant and/or on-site, in 
assembly,  start-up, operation, maintenance, and/or repair of the supplied 
goods.  

  

13.2 Prices charged by the supplier for incidental services, if not included in the contract 
price for the goods, shall be agreed upon in advance by the parties and shall not 
exceed the prevailing rates charged to other parties by the supplier for similar services.  
  

14. Spare parts  
14.1 As specified in SCC, the supplier may be required to provide any or all of the following 

materials, notifications, and information pertaining to spare parts manufactured or 
distributed by the supplier:  
  

(a) such spare parts as the purchaser may elect to purchase from the supplier, 
provided that this election shall not relieve the supplier of any warranty 
obligations under the contract; and  

(b) in the event of termination of production of the spare parts:  
(i) Advance notification to the purchaser of the pending termination, in 

sufficient time to permit the purchaser to procure needed requirements; 
and  

(ii) following such termination, furnishing at no cost to the purchaser, the 
blueprints, drawings, and specifications of the spare parts, if requested.  

  

15. Warranty  
15.1 The supplier warrants that the goods supplied under the contract are new, unused, of the 

most recent or current models, and that they incorporate all recent improvements in 
design and materials unless provided otherwise in the contract.  The supplier further 
warrants that all goods supplied under this contract shall have no defect, arising from 
design, materials, or workmanship (except when the design and/or material is required 
by the purchaser’s specifications) or from any act or omission of the supplier, that may 
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develop under normal use of the supplied goods in the conditions prevailing in the 
country of final destination.  

  

15.2 This warranty shall remain valid for twelve (12) months after the goods, or any 
portion thereof as the case may be, have been delivered to and accepted at the final 
destination indicated in the contract, or for eighteen (18) months after the date of 
shipment from the port or place of loading in the source country, whichever period 
concludes earlier, unless specified otherwise in SCC.  

  

15.3 The purchaser shall promptly notify the supplier in writing of any claims arising under 
this warranty.  
  

15.4 Upon receipt of such notice, the supplier shall, within the period specified in SCC and 
with all reasonable speed, repair or replace the defective goods or parts thereof, 
without costs to the purchaser.  

  

15.5 If the supplier, having been notified, fails to remedy the defect(s) within the period 
specified in SCC, the purchaser may proceed to take such remedial action as may be 
necessary, at the supplier’s risk and expense and without prejudice to any other rights 
which the purchaser may have against the supplier under the contract.  
  

16. Payment  
16.1 The method and conditions of payment to be made to the supplier under this contract 

shall be specified in SCC.  
  

16.2 The supplier shall furnish the purchaser with an invoice accompanied by a copy of the 
delivery note and upon fulfillment of other obligations stipulated in the contract.  

  

16.3 Payments shall be made promptly by the purchaser, but in no case later than thirty (30) 
days after submission of an invoice or claim by the supplier.  

  

16.4 Payment will be made in Rand unless otherwise stipulated in SCC.  
  

17. Prices  
17.1 Prices charged by the supplier for goods delivered and services performed under the 

contract shall not vary from the prices quoted by the supplier in his bid, with the 
exception of any price adjustments authorized in SCC or in the purchaser’s request for 
bid validity extension, as the case may be.  
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18. Contract  
18.1 No variation in or modification of the terms of the contract shall be amendments made 

except by written amendment signed by the parties concerned.  
  

19. Assignment  
19.1 The supplier shall not assign, in whole or in part, its obligations to perform under the 

contract, except with the purchaser’s prior written consent.   
    

20. Subcontracts  
20.1 The supplier shall notify the purchaser in writing of all subcontracts awarded under this 

contracts if not already specified in the bid.  Such notification, in the original bid or 
later, shall not relieve the supplier from any liability or obligation under the contract.  

    

21. Delays in the 
 21.1 Delivery of the goods and performance of services shall be made by supplier’s the 

supplier in accordance with the time schedule prescribed by the performance 
purchaser in the contract.  
  

21.2 If at any time during performance of the contract, the supplier or its subcontractor(s) 
should encounter conditions impeding timely delivery of the goods and performance 
of services, the supplier shall promptly notify the purchaser in writing of the fact of 
the delay, its likely duration and its cause(s).  As soon as practicable after receipt of 
the supplier’s notice, the purchaser shall evaluate the situation and may at his 
discretion extend the supplier’s time for performance, with or without the imposition 
of penalties, in which case the extension shall be ratified by the parties by amendment 
of contract.  

  

21.3 No provision in a contract shall be deemed to prohibit the obtaining of supplies or 
services from a national department, provincial department, or a local authority.  

  

21.4 The right is reserved to procure outside of the contract small quantities or to have 
minor essential services executed if an emergency arises, the supplier’s point of 
supply is not situated at or near the place where the supplies are required, or the 
supplier’s services are not readily available.  

  

21.5 Except as provided under GCC Clause 25, a delay by the supplier in the performance 
of its delivery obligations shall render the supplier liable to the imposition of penalties, 
pursuant to GCC Clause 22, unless an extension of time is agreed upon pursuant to 
GCC Clause 21.2 without the application of penalties.  
  

21.6 Upon any delay beyond the delivery period in the case of a supplies contract, the 
purchaser shall, without canceling the contract, be entitled to purchase supplies of a 
similar quality and up to the same quantity in substitution of the goods not supplied in 
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conformity with the contract and to return any goods delivered later at the supplier’s 
expense and risk, or to cancel the contract and buy such goods as may be required to 
complete the contract and without prejudice to his other rights, be entitled to claim 
damages from the supplier.  
  

22. Penalties  
22.1 Subject to GCC Clause 25, if the supplier fails to deliver any or all of the goods or to 

perform the services within the period(s) specified in the contract, the purchaser shall, 
without prejudice to its other remedies under the contract, deduct from the contract 
price, as a penalty, a sum calculated on the delivered price of the delayed goods or 
unperformed services using the current prime interest rate calculated for each day of 
the delay until actual delivery or performance. The purchaser may also consider 
termination of the contract pursuant to GCC Clause 23.  
  

23. Termination  
23.1 The purchaser, without prejudice to any other remedy for breach of for default 

contract, by written notice of default sent to the supplier, may terminate this contract 
in whole or in part:  
  

(a) if the supplier fails to deliver any or all of the goods within the period(s) 
specified in the contract, or within any extension thereof granted by the 
purchaser pursuant to GCC Clause 21.2;   

(b) if the Supplier fails to perform any other obligation(s) under the contract; or  
(c) if the supplier, in the judgment of the purchaser, has engaged in corrupt or 

fraudulent practices in competing for or in executing the contract.  
  

23.2 In the event the purchaser terminates the contract in whole or in part, the purchaser 
may procure, upon such terms and in such manner as it deems appropriate, goods, 
works or services similar to those undelivered, and the supplier shall be liable to the 
purchaser for any excess costs for such similar goods, works or services.  However, 
the supplier shall continue performance of the contract to the extent not terminated.  
  

23.3 Where the purchaser terminates the contract in whole or in part, the purchaser may 
decide to impose a restriction penalty on the supplier by prohibiting such supplier 
from doing business with the public sector for a period not exceeding 10 years.  
  

23.4 If a purchaser intends imposing a restriction on a supplier or any person associated 
with the supplier, the supplier will be allowed a time period of not more than 
fourteen (14) days to provide reasons why the envisaged restriction should not be 
imposed.  Should the supplier fail to respond within the stipulated fourteen (14) days 
the purchaser may regard the intended penalty as not objected against and may 
impose it on the supplier.  
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23.5 Any restriction imposed on any person by the Accounting Officer / Authority will, at 
the discretion of the Accounting Officer / Authority, also be applicable to any other 
enterprise or any partner, manager, director or other person who wholly or partly 
exercises or exercised or may exercise control over the enterprise of the first-
mentioned person, and with which enterprise or person the first-mentioned person, is 
or was in the opinion of the Accounting Officer / Authority actively associated.  
  

23.6 If a restriction is imposed, the purchaser must, within five (5) working days of such 
imposition, furnish the National Treasury, with the following information:  

(i) the name and address of the supplier and / or person restricted by the 
purchaser;  

(ii) the date of commencement of the restriction  
(iii) the period of restriction; and (iv) the reasons for the restriction.   
  

These details will be loaded in the National Treasury’s central database of suppliers 
or persons prohibited from doing business with the public sector.  

  

23.7 If a court of law convicts a person of an offence as contemplated in sections 12 or 13 
of the Prevention and Combating of Corrupt Activities Act, No. 12 of 2004, the court 
may also rule that such person’s name be endorsed on the Register for Tender 
Defaulters.  When a person’s name has been endorsed on the Register, the person 
will be prohibited from doing business with the public sector for a period not less 
than five years and not more than 10 years. The National Treasury is empowered to 
determine the period of restriction and each case will be dealt with on its own merits.  
According to section 32 of the Act the Register must be open to the public. The 
Register can be perused on the National Treasury website.  

   

24. Anti-dumping  
24.1 When, after the date of bid, provisional payments are required, or anti and 

countervailing dumping or countervailing duties are imposed, or the amount of a 
duties and rights provisional payment or anti-dumping or countervailing right is 
increased in respect of any dumped or subsidized import, the State is  not liable for 
any amount so required or imposed, or for the amount of any such increase. When, 
after the said date, such a provisional  payment is no longer required or any such 
anti-dumping or  countervailing right is abolished, or where the amount of such  
provisional payment or any such right is reduced, any such favorable  difference 
shall on demand be paid forthwith by the contractor to the  State or the State may 
deduct such amounts from moneys (if any)  which may otherwise be due to the 
contractor in regard to supplies or  services which he delivered or rendered, or is to 
deliver or render in terms of the contract or any other contract or any other amount 
which may be due to him   

   

25. Force  
25.1 Notwithstanding the provisions of GCC Clauses 22 and 23, the Majeure supplier 

shall not be liable for forfeiture of its performance security, damages, or termination 
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for default if and to the extent that his delay in performance or other failure to 
perform his obligations under the contract is the result of an event of force majeure.  

  

25.2 If a force majeure situation arises, the supplier shall promptly notify the purchaser in 
writing of such condition and the cause thereof.  Unless otherwise directed by the 
purchaser in writing, the supplier shall continue to perform its obligations under the 
contract as far as is reasonably practical, and shall seek all reasonable alternative 
means for performance not prevented by the force majeure event.  

  

26.  
27. Termination  

26.1 The purchaser may at any time terminate the contract by giving written for 
insolvency notice to the supplier if the supplier becomes bankrupt or otherwise 
insolvent.  In this event, termination will be without compensation to the supplier, 
provided that such termination will not prejudice or affect any right of action or 
remedy which has accrued or will accrue thereafter to the purchaser.  

  

28. Settlement of  
27.1 If any dispute or difference of any kind whatsoever arises between the Disputes 

purchaser and the supplier in connection with or arising out of the contract, the 
parties shall make every effort to resolve amicably such dispute or difference by 
mutual consultation.  

    

28.2 If, after thirty (30) days, the parties have failed to resolve their dispute or difference 
by such mutual consultation, then either the purchaser or the supplier may give 
notice to the other party of his intention to commence with mediation. No mediation 
in respect of this matter may be commenced unless such notice is given to the other 
party.  

    
28.3 Should it not be possible to settle a dispute by means of mediation, it may be settled 

in a South African court of law.  
    

28.4 Mediation proceedings shall be conducted in accordance with the rules 
  of procedure specified in the SCC.  

    

28.5 Notwithstanding any reference to mediation and/or court proceedings  herein,   
    

 (a)  the parties shall continue to perform their respective obligations under the 
contract unless they otherwise agree; and   

 (b) the purchaser shall pay the supplier any monies due the supplier.  
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29. Limitation of  
28.1 Except in cases of criminal negligence or willful misconduct, and in liability the 

case of infringement pursuant to Clause 6;  
 

 (a)  the supplier shall not be liable to the purchaser, whether in contract, tort, or 
otherwise, for any indirect or consequential loss or damage, loss of use, loss of 
production, or loss of profits or interest costs, provided that this exclusion 
shall not apply to any obligation of the supplier to pay penalties and/or 
damages to the purchaser; and  

  

  

  

  

 (b)  the aggregate liability of the supplier to the purchaser, whether 
under the contract, in tort or otherwise, shall not exceed the total 
contract price, provided that this limitation shall not apply to the 
cost of repairing or replacing defective equipment.  

 
29.  Governing  

language  

29.1 The contract shall be written in English. All correspondence and other 
documents pertaining to the contract that is exchanged by the parties 
shall also be written in English.  

  

30.  
Applicable 
law  

30.1 The contract shall be interpreted in accordance with South African laws, 
unless otherwise specified in SCC.  

  

31.  Notices  31.1 Every written acceptance of a bid shall be posted to the supplier 
concerned by registered or certified mail and any other notice to him 
shall be posted by ordinary mail to the address furnished in his bid or to 
the address notified later by him in writing and such posting shall be 
deemed to be proper service of such notice  

  

31.2 The time mentioned in the contract documents for performing any act 
after such aforesaid notice has been given, shall be reckoned from the 
date of posting of such notice.  

32.  Taxes and 
duties  

32.1 A foreign supplier shall be entirely responsible for all taxes, stamp 
duties, license fees, and other such levies imposed outside the 
purchaser’s country.  

  

32.2 A local supplier shall be entirely responsible for all taxes, duties, license 
fees, etc., incurred until delivery of the contracted goods to the 
purchaser.  

32.3 No contract shall be concluded with any bidder whose tax matters are not 
in order.  Prior to the award of a bid the Department must be in 
possession of a tax clearance certificate, submitted by the bidder.  This 
certificate must be an original issued by the South African Revenue 
Services.  
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33. National  

Industrial  

Participation 
 (NIP) 
Programme   
  

  

  

33.1    The NIP Programme administered by the Department of Trade and 
Industry shall be applicable to all contracts that are subject to the NIP 
obligation.  

 

 34.2    If a bidder(s) or contractor(s), based on reasonable grounds or 
            evidence obtained by the purchaser, has / have engaged in the 
            restrictive practice referred to above, the purchaser may refer the 
            matter to the Competition Commission for investigation and possible 
            imposition of administrative penalties as contemplated in the 
            Competition Act No. 89 of 1998. 

34.3     If a bidder(s) or contractor(s), has / have been found guilty by the 
            Competition Commission of the restrictive practice referred to 
            above, the purchaser may, in addition and without prejudice to any 
           other remedy provided for, invalidate the bid(s) for such item(s) 
           offered, and / or terminate the contract in whole or part, and / or 
           restrict the bidder(s) or contractor(s) from conducting business with 
           the public sector for a period not exceeding ten (10) years and / or 
           claim damages from the bidder(s) or contractor(s) concerned. 

 

                                                                                                               Js General Conditions of Contract (revised July 2010)     
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